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SECTION 00 1014 

CONSTRUCTION SCHEDULE 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: To assure adequate planning and execution of the Work within the Time allowed in 
the Contract. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 OVERALL CONSTRUCTION SCHEDULE 

A. Installation Begins: No later than January 20, 2025 

B. Final Completion: May 2, 2025.  

3.2 PERFORMANCE 

A. Contractors, and Subcontractors must provide sufficient Material and Labor to meet the 
requirements of the Overall Construction Schedule. 

END OF SECTION 
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SECTION 00 1114 

INVITATION TO BID 
 
REQUEST FOR BIDS 
Bid Date:  01/09/2025 
Project:  NDSCS Career Innovation Center – Class/Conf/Display Technology Package 
Architect: R.L. ENGEBRETSON ARCHITECTS FARGO LLC 
  901 13th Avenue East, Suite B      
  West Fargo, ND 58078      
  (701) 293-5735   
     
Sealed bids will be received by NDSCS Alumni Foundation until 1:30 p.m. on January 9, 2025 at the RLE 
office located at: 901 13th Ave E., Suite B, West Fargo, ND 58078.  Bids will then be opened and read 
aloud.  Sealed bids can be mailed, or delivered, to the office of RLE, 901 13th Ave E., Suite B, West 
Fargo, ND 58078.  
 
All work included in the contract must begin no later than January 20, 2025, with final completion by May 
2, 2025. 
 
Bids must be submitted on the bid form included in the project manual and accompanied by a bid bond in 
a separate envelope in the amount equal to five percent (5%) of the full amount of the bid. The bond must 
be executed by the bidder as principal and by a surety company authorized to do business in North 
Dakota, conditioned that if the bidder's bid be accepted and the contract be awarded to the bidder, the 
bidder, within ten (10) days after notice of award, will execute and effect a contract in accordance with the 
terms of the bidder's bid and a contractor's bond as required by law and the regulations and  
determinations of the NDSCS Alumni Foundation. The successful bidder will be required to furnish a 
Performance and Payment Bond in the full amount of the contract. 
 
Include within the bid bond envelope a copy of the Contractor's License or Certificate of Renewal thereof 
issued by the North Dakota Secretary of State as required by law. List of all addenda to the plans and 
specifications and an acknowledgement by the bidder of receipt of such addenda must be written on the 
outside of either the bid envelope or separate envelope. 
 
The Project includes but may not be limited to the work described below:  
 

• Furnish and install classroom, conference room and digital display technology.   
 
Construction documents may be examined only at the following locations: 
 
RLE, 901 13th Avenue East, Suite B, West Fargo, ND. 
Fargo – Moorhead Builders Exchange 
Grand Forks Builders and Traders Exchange 
Bismarck – Mandan Builders Exchange 
Minnesota Builders Exchange 
 
Bidders must hold a North Dakota Contractor's License and carry North Dakota Workers' Compensation 
Insurance as required by law.   
 
The NDSCS Alumni Foundation reserves the right to hold all bids for a period of sixty (60) days after the 
day fixed for the opening of the bids, and the right to reject any or all bids and to waive any informalities. 
 
No bid will be read or considered which does not fully comply with the above provisions as to bond and 
licenses and any deficient bid will be resealed and returned to the bidder immediately. 
 
By: Hugh Veit, NDSCS Alumni Foundation Representative  
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SECTION 00 1115 

INSTRUCTIONS TO BIDDERS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

1.2 OBTAINING DOCUMENTS 

A. Documents may be obtained for bidding purposes upon the conditions set forth in the legally 
advertised Invitation for Bids.  

B. Documents are assembled into a Project Manual. Bidders shall verify the completeness of the 
Project Manual according to the Table of Contents. 

C. Bidders are bound by all documents which comprise a complete set, whether or not they are within 
separate volumes or manuals. 

D. Addenda are prepared and issued for the purpose of clarification or changes to the Contract 
Documents.   

1.3 RECEIPT AND FORM OF BIDS 

A. Refer to the Invitation for provisions related to the procedures for receipt and opening of bids. 

B. Bids shall be made on the enclosed, unaltered Bid Form, which must bear the original signature of 
an authorized agent of the Bidder. 

C. Bid shall be submitted in a sealed envelope. The proposal shall bear on the outside the name of 
the Bidder, address of the bidder, the name of the project for which the bid is submitted, as well as 
other requirements as provided for in the Invitation for Bids and this section. 

D. If forwarded by mail or other commercial delivery method the sealed envelope containing the bid 
must be enclosed in another envelope addressed to the Owner with the notation “SEALED BID 
ENCLOSED”. 

E. Bids received shall be from Prime Contractors only. 

1.4 CONTRACTOR’S LICENSE 

A. Subject to provisions of North Dakota State Law (including Century Code, Chapter 43-07), bidders 
must hold a valid North Dakota Contractor’s License of the proper class and shall enclose a copy 
of the License or Certificate of Renewal in the same envelope as the Bid Bond.   

B. Such license shall have been in effect for at least ten (10) days prior to the scheduled bid opening.   

C. Any bid submitted without this information properly included according to the (Invitation for Bids) 
shall be rejected without further consideration and returned to the bidder. 



NDSCS Career Innovation Center – Class/Conf/Display Technology Package  Fargo - FG2301FG 

00 1115 - INSTRUCTIONS TO BIDDERS  2 of 7 

1.5 PROJECT REPRESENTATIVES 

A. Owner: NDSCS Alumni Foundation.  

B. Architect: R.L. Engebretson Architects Fargo LLC, 901 13th Ave E, Suite B; West Fargo, ND 58078.  

1. Architect's contact person:     Kim Riesterer, Project Manager  
kimr@rleco.com  
(701) 361-8481 

1.6 DEFINITIONS 

A. All definitions set forth in Contract Documents apply similarly to documents required for bidding. 

B. Bidder: Qualified person or entity who submits a bid proposal. 

C. Bidding Documents: Invitation to Bid, Instructions to Bidders, Bid Form, other sample forms and 
form documents, and the Contract Documents. 

D. Contract Documents: Project Manual and Addenda issued prior to the opening of bids. 

E. Addenda: Written or graphic instruments issued by Architect prior to execution of Contract used to 
modify or interpret Bidding Documents by additions, deletions, clarifications, or corrections. 

F. Bid: Complete, properly prepared and signed proposal to perform the Work or designated portion 
described in the Bidding Documents as the Base Bid, to which work may be added to or from 
which work may be deleted from for sums stated as alternate bids. 

G. Sub-bidder: Qualified person or entity who submits a proposal to other prime Bidder(s) for material 
and/or labor pertaining to a specific portion of the Work. 

1.7 BIDDERS INTENT 

A. By submitting a bid, the Bidder represents that: 

1. The Bidder has reviewed and understands the Bidding and Contract Documents and makes 
the proposal in accordance with them, 

2. The Bidder proposes to perform the Work, in conformance and cooperation with other portions 
of the Work, which are bid concurrently or separately under other Prime Contracts. 

3. The Bid is based upon materials, equipment and systems required by the Bidding and 
Contract Documents without exception. 

4. The Bidder has taken the opportunity to visit the site of the Work, become familiar with local 
conditions under which the Work is to be performed and correlated with the Contract 
Documents. 

1.8 SUBSTITUTIONS 

A. To obtain approval of unspecified products, the bidder shall submit a request according to 
provisions specified in Section 01 6000 - Materials and Equipment, which establishes 
requirements of this article.   

B. Submit requests to the Architect at least seven (7) days prior to bid opening. 

C. Any substitute products which are approved for use in the Work according to this provision will be 
identified in an Addenda. 
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1.9 EXAMINATION OF DRAWINGS, SPECIFICATIONS AND PROJECT SITE 

A. Bidders shall carefully examine all Bidding Documents, Drawings, Project Manual, Addenda, and 
the construction site to obtain first-hand knowledge of existing conditions. 

B. Extra payment for work arising from conditions that can be determined by examining the site and 
Contract Documents will not be considered. 

1.10 INTERPRETATION OF DOCUMENTS 

A. Bidder shall carefully review bidding documents and compare with other documents for work being 
bid concurrently or presently under construction.   

B. Bidder shall examine the site and local conditions, and shall promptly report errors, 
inconsistencies, or ambiguities to the Architect. 

C. Bidders who require clarifications or interpretation of the documents shall submit a request via 
e-mail to the Architect at least three (3) days before the bid opening.   

D. Oral interpretations will be at the discretion of the Architect and reliance upon them is at the 
exclusive risk of the bidder. 

1.11 ADDENDA 

A. Direct all questions about the Work to the Architect.  Replies will be issued to all bidders of record 
as Addenda and shall become part of the Contract Documents.   

B. The design team (Owner, Architect, Engineer, and other representatives) will not be bound by or 
responsible for oral clarifications.   

C. Questions received less than three (3) days before the bid opening may not be answered. 

D. A final Addenda, if required, will be issued no later than 24 hours before the bid opening, unless it 
is necessary to change the time or date of the bid opening. 

E. It is the responsibility of each bidder to verify that all addenda have been received. 

1.12 BID PREPARATION 

A. Bid shall be submitted on one unaltered copy, identical to the form included with the bid 
documents and accompanied by one identical photocopy.   

B. All blanks on the original shall be typed in or filled in manually in ink.   

C. Where indicated by the makeup of the form, sums shall be expressed in both words and numerical 
figures, and in the case of discrepancy, the amount written in words shall govern. 

D. Each bid shall include the legal name of the bidder and a statement indicating whether the bidder 
is a sole proprietorship, a partnership, a corporation, or some other legal entity.   

E. Bids shall be signed by person or persons legally authorized to bind the bidder to a Contract.   

F. A bid by a corporation shall include the date of incorporation and affix the corporate seal.   

G. A bid submitted by an agent shall have a current power of attorney attached certifying the agent’s 
authority to bind the bidder. 
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1.13 CONTRACTOR’S QUALIFICATION STATEMENT 

A. As a requirement of bidding, the Owner may require the bidder to submit an executed copy of AIA 
Document A305, Contractor’s Qualification Statement.   

B. The Owner reserves the right to request this information and financial statements from the 
apparent low bidder or other specific bidders whose proposals are under consideration before 
awarding contracts. 

1.14 CAUSES FOR REJECTION 

A. The Owner may reject any and all bids if in its opinion its best interests will be served thereby.  
Bids may be considered irregular and may be rejected if: 

1. The Proposal is not properly signed. 
2. The Bidder fails to include any of the required documents. 
3. There are unauthorized additions, conditional or alternate bids, or irregularities of any kind 

which may make the bid proposal’s meaning incomplete, indefinite, or ambiguous. 

1.15 SUBMISSION OF BIDS AND REQUIRED EXHIBITS 

A. All documents shall be submitted in sealed, opaque envelopes addressed to the Owner (As 
indicated on the Bid Form in Document 00 4113).  

Owner’s Address:  

  NDSCS Alumni Foundation  
  800 6th Street N  
  Wahpeton, ND 58076  

B. Sealed Bid Envelopes may be dropped off in person or mailed to the Architect on or before the day 
and time of bid opening.  

Architect’s Address:  
 

  RLE  
  901 13th Ave E., Suite B  
  West Fargo, ND 58078  

C.  Bid envelope contents: 

1. One completed copy of the Bid Form and one photocopy duplicate. 
2. Signatures, seals, and powers-of-attorney as specified herein. 

D. Place the following information in the upper left-hand corner of the bid envelope:  
   
  Bidder’s Name 
  Bidder's Address 
  Project Name 
  Project Address 
  The words “Equal Opportunity Employer” (if applicable) 
  Addenda Acknowledged  ___, ___, ___, (as applicable) 

E. Contents of separate envelope attached to the face of the bid envelope: 

1. Copy of Contractor’s License or Certificate of Renewal, if appropriate.  
2. Bid Security (bond) in the amount of 5% of the bid. 
3. List of addenda and acknowledgement by the bidder of receipt of each addenda. 
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F. If the required information is not indicated on envelope containing bid forms, both envelopes will 
be returned unopened at Owner’s discretion.   

G. If bid is sent by mail or other commercial delivery service, the bid envelopes shall be enclosed in a 
separate envelope clearly bearing the notation “SEALED BIDS ENCLOSED" on the face. 

H. Bids shall be delivered to the location designated in the Invitation for Bids prior to the time and 
date of bid opening.  Bids received after the time and date for receipt of bids will be returned 
unopened.  Bidder assumes full responsibility for timely delivery of bids. 

I. Oral, telephoned or electronically submitted bids are not allowed. 

1.16 BID BONDS 

A. A Bid Bond in the amount of five percent (5%) of the proposed bid amount must accompany each 
proposal.   

B. Bid Bonds shall be prepared according to the “Invitation for Bids" and shall be made in the form 
included in the Project Manual.   

C. Security offered by the lowest responsible bidder will be retained until a Contract has been signed, 
accompanied by required Bonds for Performance and for Labor and Material Payment. 

D. Bonds shall be made payable to the Owner. 

E. Certified checks and other forms of bid security will not be acceptable. 

F. If any Bidder refuses to enter into a Contract, the Owner will retain that Bidder’s bonds as 
liquidated damages, but not as a penalty. 

G. The Owner reserves the right to retain the bid security of the next lowest bidder until the lowest 
responsible bidder enters into Contract or until 60 days after bid opening, whichever is earlier.  All 
other bid security will be returned as soon as practicable. 

1.17 OTHER BONDS 

A. Prior to signing Contracts, the Owner will require evidence of Performance Bonds and Material 
and Payment Bonds in the full amount of 100% of the Contract sum as security promising faithful 
execution of the Contract requirements (completion of the Work). 

B. Bonds shall be on the forms provided in the Project Manual or on AIA standard forms and shall be 
issued by a Surety acceptable to the Owner.  Costs for all bonds identified here and in the 
Contract Documents shall be included in the Contract Sum. 

C. Refer to other sections of the Project Manual for specific provisions pertaining to bonds. 

1.18 MODIFICATION OR WITHDRAWAL OF BIDS 

A. Bid may be withdrawn by an authorized agent of the Bidder at any time before bid opening.  Bids 
may be withdrawn and resubmitted in person prior to the time of opening bids. 

B. Hand written instructions placed on the bid envelope prior to bid date and time to modify bid will 
not be accepted or considered. 

1.19 REJECTION OF BIDS 

A. Owner reserves the right to reject any or all bids, particularly any bid not accompanied by bid 
security or other required exhibits. 
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B. The Owner reserves the right to disqualify any bid upon evidence of collusion or other unlawful 
practices by the bidder. 

1.20 ACCEPTANCE OF BIDS (CONTRACT AWARD) 

A. The owner reserves the right to accept any bid, and to reject any or all bids for good cause, 
however, the successful lowest responsible bidder will be selected for award of the project.  

B. Prior to Award of the Contract the Architect will notify the bidder in writing if either the Owner or 
Architect, after due investigation, has reasonable objection to any sub-bidder.  If reasonable 
objection is made, the bidder shall assign to the Contract other mutually acceptable substitute 
subcontractors with adjustment in the bid price to cover the actual changed cost. 

C. Each bidder shall be prepared, if so requested by the Owner, to present evidence of qualifications 
and financial ability to carry out the terms of the Contract. 

D. The Owner reserves the right to hold bids for 60 days after bid opening, prior to award of contract. 

1.21 EXECUTION OF AGREEMENT 

A. Form of the contract will be AIA Document A151 - 2019, Standard Form of Agreement Between 
Owner and Vendor for Furniture, Furnishings, and Equipment (FF&E). 

B. Within 10 days after Notice of Award and receipt of Agreement forms, the successful bidder shall 
sign and deliver to the Owner all required copies of the Agreement.  

C. Failure to provide any exhibit of this section in a timely manner will subject the bidder to a 
commensurate loss of time from the project completion schedule. 

1.22 NOTICE OF AWARD 

A. Successful bidders will receive Notice of Award as soon as possible, but no later than 60 days 
after acceptance of bids. 

1.23 INSTRUCTIONS FOR BID ENVELOPE 

A. Attached at the end of this Section. 

1.24 FEDERAL PARTICIPATION DISCLOSURE  

A. This project will be partially funded with Federal funds from the Coronavirus Capital Project Funds 
and therefore is subject to the Federal laws and regulations associated with that program including 
but not limited to Davis Bacon Wages and Equal Opportunity Employment.  See attached at the 
end of this Section and Section 00 2000 Labor Standards. 

B. Federal Requirements: 
1. Fair Labor Standards Act. 
2. Equal Pay Act of 1963. 
3. Titles VI and VII of the Civil Rights Act of 1964. 
4. Section 504 of the Rehabilitation Act of 1973. 
5. Age Discrimination Act of 1975. 
6. Age Discrimination in Employment Act of 1967. 
7. Americans with Disabilities Act of 1990. 
8. North Dakota Human Rights Act. 
9. Drug Abuse Prevention, Treatment and Rehabilitation Act of 1970. 
10. Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act 

of 1970. 
11. Alcohol, Drug Abuse and Mental Health Administration Reorganization Act of 1992. 



NDSCS Career Innovation Center – Class/Conf/Display Technology Package  Fargo - FG2301FG 

00 1115 - INSTRUCTIONS TO BIDDERS  7 of 7 

12. Pro-children Act of 1994. 
13. Drug-Free Workplace Act of 1988. 
 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 



Instructions for Bid Envelope
The following information is representative of what must be present on a sealed, opaque bid envelope:

1.  Bidder’s Name
     Street Address
     City, State  Zip

2.  NAME OF PROJECT 
     Bid Package:  place bid category here
     “Addenda Acknowledged” (if applicable)

3.  Owner’s Name
     Street Address
     City, State  Zip

ENCLOSED:
Contractor’s License

and Bid Security (Bond)

Attached Sealed Envelope

4.  Attached to the face of the bid envelope is another sealed, opaque envelope containing the bid 
     security (bond) and a copy of the contractor’s license. 

xxxxxxxxxxxx
xxxxxxxxxxxx
xxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxx

ENCLOSED:
Contractor's License, Bid Security

and List of Addenda
Acknowledgement



EXHIBIT D
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SECTION 00 2000 

LABOR STANDARDS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

1.2 LABOR STANDARDS  

A. In accordance with the authority of the Labor Standards Act, includes the requirement that laborers 
and mechanics employed by the contractor or subcontractor in the performance of construction 
work as provided in the Bid Documents be executed with wages at rates not less than those 
prevailing on similar construction in the locality, as determined by the Secretary of Labor in 
accordance with the Davis-Bacon Act (40 U.S.C 276 a to a-7).  

1.3 DAVIS BACON WAGE RATES 

A. Davis Bacon wages are attached to this specification section. Wage rates updated on 10/25/2024. 

1.4 CERTIFIED PAYROLL 

A. Weekly payroll reports are required on this project for each week in which any contract work is 
performed. Please refer to the attached statement of compliance and wage scale. Payroll reports 
must be submitted to our office for approval. Non-submittal of payroll reports may delay processing 
of monthly pay requests. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 
 



EXHIBIT B





PREVAILING 
WAGES

You must be paid not less than the wage rate listed in the Davis-Bacon Wage Decision posted 
with this Notice for the work you perform.

OVERTIME You must be paid not less than one and one-half times your basic rate of pay for all hours worked 
over 40 in a work week. There are few exceptions. 

ENFORCEMENT Contract payments can be withheld to ensure workers receive wages and overtime pay due, and 
liquidated damages may apply if overtime pay requirements are not met. Davis-Bacon contract 
clauses allow contract termination and debarment of contractors from future federal contracts for 
up to three years. A contractor who falsifies certified payroll records or induces wage kickbacks 
may be subject to civil or criminal prosecution, fines and/or imprisonment. 

APPRENTICES Apprentice rates apply only to apprentices properly registered under approved Federal or State 
apprenticeship programs.

PROPER PAY If you do not receive proper pay, or require further information on the applicable wages, contact 
the Contracting Officer listed below:

or contact the U.S. Department of Labor’s Wage and Hour Division.

EMPLOYEE RIGHTS 
UNDER THE DAVIS-BACON ACT

FOR LABORERS AND MECHANICS 

EMPLOYED ON FEDERAL OR  
FEDERALLY ASSISTED 

CONSTRUCTION PROJECTS

1-866-487-9243
TTY: 1-877-889-5627

www.dol.gov/whd

WH1321  REV 10/17

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

EXHIBIT C
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          "General Decision Number: ND20240013 08/30/2024

Superseded General Decision Number: ND20230013

State: North Dakota

Construction Type: Building

County: Cass County in North Dakota.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Note: Contracts subject to the Davis-Bacon Act are generally
required to pay at least the applicable minimum wage rate
required under Executive Order 14026 or Executive Order 13658.
Please note that these Executive Orders apply to covered
contracts entered into by the federal government that are
subject to the Davis-Bacon Act itself, but do not apply to
contracts subject only to the Davis-Bacon Related Acts,
including those set forth at 29 CFR 5.1(a)(1).

______________________________________________________________
|If the contract is entered    |. Executive Order 14026      |
|into on or after January 30,  |  generally applies to the   |
|2022, or the contract is      |  contract.                  |
|renewed or extended (e.g., an |. The contractor must pay    |
|option is exercised) on or    |  all covered workers at     |
|after January 30, 2022:       |  least $17.20 per hour (or  |
|                              |  the applicable wage rate   |
|                              |  listed on this wage        |
|                              |  determination, if it is    |
|                              |  higher) for all hours      |
|                              |  spent performing on the    |
|                              |  contract in 2024.          |
|______________________________|_____________________________|
|If the contract was awarded on|. Executive Order 13658      |
|or between January 1, 2015 and|  generally applies to the   |
|January 29, 2022, and the     |  contract.                  |
|contract is not renewed or    |. The contractor must pay all|
|extended on or after January  |  covered workers at least   |
|30, 2022:                     |  $12.90 per hour (or the    |
|                              |  applicable wage rate listed|
|                              |  on this wage determination,|
|                              |  if it is higher) for all   |
|                              |  hours spent performing on  |
|                              |  that contract in 2024.     |
|______________________________|_____________________________|

The applicable Executive Order minimum wage rate will be
adjusted annually. If this contract is covered by one of the
Executive Orders and a classification considered necessary for
performance of work on the contract does not appear on this
wage determination, the contractor must still submit a
conformance request.

Additional information on contractor requirements and worker
protections under the Executive Orders is available at
http://www.dol.gov/whd/govcontracts.

Modification Number     Publication Date
          0              01/05/2024
          1              04/05/2024
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          2              05/17/2024
          3              06/07/2024
          4              07/12/2024
          5              08/30/2024

 BOIL0647-006 01/01/2023

                                  Rates          Fringes

BOILERMAKER......................$ 44.37            29.46
----------------------------------------------------------------
 BRND0001-002 05/30/2022

                                  Rates          Fringes

BRICKLAYER.......................$ 33.54            14.86
----------------------------------------------------------------
 ELEC1426-004 06/01/2024

                                  Rates          Fringes

ELECTRICIAN (Excludes Low   
Voltage Wiring)..................$ 36.15      11.5%+13.81
----------------------------------------------------------------
 IRON0512-006 05/01/2022

                                  Rates          Fringes

IRONWORKER, STRUCTURAL...........$ 35.95            33.11
----------------------------------------------------------------
 PLAS0633-001 05/01/2023

                                  Rates          Fringes

CEMENT MASON/CONCRETE FINISHER...$ 35.33            18.40
----------------------------------------------------------------
 PLUM0300-016 06/03/2024

                                  Rates          Fringes

PIPEFITTER.......................$ 41.34            19.27
PLUMBER..........................$ 41.34            19.27
----------------------------------------------------------------
 SFND0669-002 04/01/2024

                                  Rates          Fringes

SPRINKLER FITTER (Fire   
Sprinklers)......................$ 39.04            23.99
----------------------------------------------------------------
* SHEE9010-002 05/27/2024

                                  Rates          Fringes

SHEET METAL WORKER (HVAC Duct   
Installation Only)...............$ 30.48            25.59
----------------------------------------------------------------
*  SUND2012-002 08/18/2014

                                  Rates          Fringes

CARPENTER (Drywall   
Finishing/Taping Only)...........$ 21.22             7.11
  
CARPENTER, Excludes Drywall   
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Finishing/Taping, Drywall   
Hanging, and Metal Stud   
Installation.....................$ 19.24             4.89
  
DRYWALL HANGER AND METAL STUD   
INSTALLER........................$ 21.36             0.00
  
ELECTRICIAN (Low Voltage   
Wiring Only).....................$ 21.14             5.73
  
INSULATOR - MECHANICAL    
(Duct, Pipe & Mechanical   
System Insulation)...............$ 15.80 **          2.60
  
LABORER:  Common or General......$ 13.05 **          2.92
  
LABORER:  Mason Tender - Brick...$ 15.32 **          0.00
  
LABORER:  Mason Tender -   
Cement/Concrete..................$ 14.54 **          3.41
  
OPERATOR:    
Backhoe/Excavator/Trackhoe.......$ 26.00             3.82
  
OPERATOR:  Crane.................$ 26.18             9.39
  
OPERATOR:  Forklift..............$ 23.06            15.47
  
OPERATOR:  Loader................$ 23.75             0.00
  
PAINTER (Brush and Roller).......$ 21.86             8.41
  
ROOFER...........................$ 16.37 **          2.84
  
SHEET METAL WORKER, Excludes   
HVAC Duct Installation...........$ 27.27             7.76
  
TRUCK DRIVER:  Dump Truck........$ 19.81             5.42
----------------------------------------------------------------

WELDERS - Receive rate prescribed for craft performing
operation to which welding is incidental.

================================================================

** Workers in this classification may be entitled to a higher
minimum wage under Executive Order 14026 ($17.20) or 13658
($12.90).  Please see the Note at the top of the wage
determination for more information. Please also note that the
minimum wage requirements of Executive Order 14026 are not
currently being enforced as to any contract or subcontract to
which the states of Texas, Louisiana, or Mississippi, including
their agencies, are a party.

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017.  If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
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health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
violence, sexual assault, or stalking.  Additional information
on contractor requirements and worker protections under the EO
is available at
https://www.dol.gov/agencies/whd/government-contracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (iii)).

----------------------------------------------------------------

The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of ""identifiers"" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than ""SU"" or
""UAVG"" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the ""SU"" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification.  As this weighted average rate includes all
rates reported in the survey, it may include both union and
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey is conducted.
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Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.

A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is
based.

State Adopted Rate Identifiers

Classifications listed under the ""SA"" identifier indicate that
the prevailing wage rate set by a state (or local) government
was adopted under 29 C.F.R  �1.3(g)-(h).  Example: SAME2023-007
01/03/2024. SA reflects that the rates are state adopted. ME
refers to the State of Maine. 2023 is the year during which the
state completed the survey on which the listed classifications
and rates are based. The next number, 007 in the example, is an
internal number used in producing the wage determination.
01/03/2024 reflects the date on which the classifications and
rates under the ?SA? identifier took effect under state law in
the state from which the rates were adopted.

----------------------------------------------------------------

                   WAGE DETERMINATION APPEALS PROCESS

1.) Has there been an initial decision in the matter? This can
be:

*  an existing published wage determination
*  a survey underlying a wage determination
*  a Wage and Hour Division letter setting forth a position on
   a wage determination matter
*  a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
National Office because National Office has responsibility for
the Davis-Bacon survey program. If the response from this
initial contact is not satisfactory, then the process described
in 2.) and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations.  Write to:

            Branch of Construction Wage Determinations
            Wage and Hour Division
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
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(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

            Wage and Hour Administrator
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board).  Write to:

            Administrative Review Board
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.

================================================================

          END OF GENERAL DECISION"
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SECTION 00 4000 

BID BOND FORM 
 
 
 
KNOW ALL PERSONS BY THESE PRESENTS: 
 
That we,_____________________________________________________________________________ 
 
Of the City of _____________________, County of ______________, State of____________________ 
 
As Principal; and ___________________________________________, a corporation authorized to act 
as Surety to this bond in the State of North Dakota, are held and firmly bound unto the NDSCS Alumni 
Foundation in the liquidating sum of _________________________Dollars,  
for the payment of which sum, well and truly made, we bind ourselves, our heirs, executors, 
administrators, successors, and assigns, jointly and severally by these presents. 
 
The condition of the above obligation is such that whereas the Principal has submitted to the NDSCS 
Alumni Foundation, a sealed Proposal in writing, for the construction of the NDSCS Career Innovation 
Center – Class/Conf/Display Technology Package.  
 
According to documents on file with the NDSCS Alumni Foundation, and pursuant to the true intent, 
meaning, and purposes of those documents. 
 
NOW, THEREFORE, IF EITHER  a) said Proposal is rejected, or  b) if said Proposal accepted and the 
Contract for such work is awarded to the Principal within the time stipulated by the Documents identified 
above, or within such further time as may be granted by the Principal, and the Principal executes a 
contractual agreement to perform the work in accordance with the Proposal, then this obligation shall 
become void.  Otherwise, this bond of obligation shall remain in full force and effect; it being expressly 
understood and agreed that the liability of the Surety shall, in no event, exceed the liquidating sum stated 
here. 
 
The Surety stipulates and agrees that the obligation of said Surety and bond shall be in no way impaired 
nor affected by an extension by the principal of the time within which the Owners may accept such bid, 
and Surety does hereby waive notice of such extension. 
 
IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and seals, and such 
of them as are corporations have caused their corporate seals to be affixed and these presents to be 
signed by their proper officers, the day and year first set forth here on 
 
this _______________day of ________________, 2025 
 
Principal ____________________________________ 
 
 
ATTEST:        
 
Surety ____________________________________ 
 
 
       ____________________________________   
 
 
By    ____________________________________ 
 
 
(CONTINUES ON BACK) 
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(Continued) 
 
NOTE:   Witness to the following attestations are required for bonds supplied by all except individual 
proprietorships: 
 
ACKNOWLEDGEMENT OF INDIVIDUAL  ACKNOWLEDGEMENT OF SURETY: 
or CORPORATION (as Principal):      
 
STATE OF ____________________________  STATE OF ____________________________  
 
COUNTY OF __________________________  COUNTY OF ___________________________ 
 
On this ___________day of __________ in the  On this ___________day of ___________ in the 
 
year _____________before me,    year ______________before me, 
 
______________________________________  ______________________________________ 
known to me (or proved to me on oath of   known to me (or proved to me on oath of 
 
______________________________________)  ______________________________________) 
 
to be the person who is described in and who  to be the person described with the instrument 
executed the attached instrument and acknowledged as authorized attorney-in-fact for 
to me that such instrument was lawfully executed.     
 
 
 
 
(Notary Public)      (Notary Public)        
(Seal)       (Seal) 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF FORM 
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SECTION 00 4113 

BID FORM 
 
 
 
Project:  NDSCS Career Innovation Center – Class/Conf/Display Technology Package  
   Fargo, North Dakota   
 
Bid Date:  January 9, 2025, at 1:30 pm (CST) 

At RLE, 901 13th Ave E, Suite B, West Fargo, ND  58078 
 
 
Bid Proposal from ______________________________________, hereinafter called the Bidder, 
      (company name) 
 
a ____________________________ corporation / partnership / an individual, doing business as 
          (state)       (circle one) 
 
 ___________________________ to NDSCS Alumni Foundation, here in after called the Owner. 
   (company name) 
 
 
To the Owner: 
 
The bidder in compliance with your Invitation for Bids for the construction of NDSCS Career Innovation 
Center – Class/Conf/Display Technology Package project having examined the plans and specifications, 
hereby proposes to furnish all labor, materials, supplies and equipment necessary complete the work that 
this bid package represents. The bidder has reviewed the construction schedule and is in agreement with 
the time set forth within.   
 
Bidder acknowledges receipt of the following addendum:  ______, ______, ______, ______  
 
 
BASE BID PROPOSAL: 
 
Bidder agrees to perform all of the construction work described in the specifications and shown on the 
plans for the following Bid Package (if more than one bid package is quoted an additional bid form will be 
used) for the sum of money as noted following each Bid Package. If combined Bid Packages are given 
contractors are required to submit individual bids for each Bid Package as well. 
 
 
BID PACKAGE: 
 
The successful low bid will be evaluated for award of the project.  
 
Bid Package Name       Amount of Base Bid 
 
 
CLASS/CONF/DISPLAY TECHNOLOGY PACKAGE $________________________________ 
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Bid in Accordance with this Bidding Manual           Yes No (circle) 

Bid in Accordance with the Contract Documents     Yes No (circle) 

Payment and Performance Bond Cost included in the base bid above  Yes No (circle) 
If no, indicate the premium for any bonds to be added to the base bid for the Bid Bond ________ 
Dollars in the sum of 100% of contract amount. 
($___________) complied at a rate of _______%. 

 
Dated: ______________________   ________________________________ 

        (Signature)                                                                    
 

 
                By: _____________________________ 
 
        Its: _____________________________ 
   
  
Subscribed and Sworn to before me                                  Owner/Officer 
 
 This ____ day of _________, 20___ 
  
 
  _____________________________ 
 Notary Public 
 
 
Bidder understands that the owner reserves the right to reject any or all bids and to waive any informality 
in the bidding. 
The bidder agrees that this bid shall be good and may not be withdrawn for a period of 60 days after the 
scheduled closing time for receiving bids. 
 
Upon receipt of written notice of the acceptance of this bid, bidder will execute the formal contract 
attached within 10 days and deliver a surety bond or bonds if requested by owner. 
 
 
Respectfully submitted, 
       
By      ______________________________________  
          (Signature) 
       

Title __________________________________  
     

 
      Business Address _______________________ 
  
 
(SEAL if bid is by a corporation)   ______________________________________ 
             
 
      Telephone _____________________________ 
 
 
      E-Mail _________________________________ 
 
 

 
END OF FORM 
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SECTION 00 5100 

NOTICE OF AWARD 

 
Description of Work for a Single Prime Bid / Contract(s), including but not limited to:   
 

• Furnish and install classroom, conference room and digital display technology.   
 
. 
Work Scope is fully based on the Contract Documents, General Conditions of the Contract, Addenda and 
the executed Construction Contract between the Owner and Contractor. 
 
Re: NDSCS Career Innovation Center – Class/Conf/Display Technology Package  
 
The Owner represented by the Undersigned has considered the Bid submitted by you for the Work, 
summarized above, in response to its Notice and Instructions to Bidders. 
 
Dated: _________ __________, 2025. 
 
It appearing that it is to the best interest of said Owner to accept your Bid in the amount of:  
 
($ ______________________)  DOLLARS, you are hereby notified that your Bid has been accepted, 
except as follows (Note any conditions, if any.  If no exceptions, indicate “NONE”): 
 
You are required by the “Notice and Instructions to Bidders to execute the formal Contract with 
The Undersigned Owner within ten (10) days from the date of the mailing of this Notice to you. 
 
If you fail to execute said Contract within ten (10) days from the date of mailing of this Notice, 
said Owner will be entitled to consider all your rights arising out of the Owner’s acceptance of your 
Bid as abandoned and to award the Work covered by your Bid to another, or to re-advertise the Work or 
otherwise dispose thereof as the Owner may see fit. 
 
Dated this _______________ day of __________ , 2025. 
 
OWNER:    NDSCS Alumni Foundation  
 
BY:________________________________ 
    Hugh Veit  
 
 
ACCEPTANCE OF NOTICE 
 
Receipt of the above Notice of Award is hereby acknowledged this _______________ day of 
_________________________ , 2025. 
 
By: _______________________________ 
          (Contractor) 
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SECTION 00 7201 

CONTRACT CONDITIONS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

1.2 FORM OF AGREEMENT & SUPPORTING DOCUMENTS 

A. Form of agreement shall be AIA Document A151 – 2019, Standard Form of Agreement between 
Owner and Vendor for Furniture, Furnishings, and Equipment (FF&E).  

1. Within 15 days after Notice of Award, the successful bidder shall provide evidence of specified 
insurance coverages. All insurance policies must be approved by the Owner before Notice to 
Proceed. 

2. Provide evidence of liability insurance coverage (as specified) and current certificate of 
payment of Workers Compensation.  

B. Insurance and Bonds. 

1. Prior to signing Contracts, the Owner will require evidence of Performance Bond and 
Material/Labor Payment Bond in the full amount of 100% of the Contract sum as security 
promising faithful execution of the Contract requirements (Completion of the Work). 

2. Bonds shall be in a standard format acceptable to the Owner and issued by a surety 
acceptable to the Owner.  Costs for all Bonds identified here and in the Instructions to Bidders 
shall be included in the Contract sum. 

3. Bonds shall be accompanied by acknowledgment of Surety and Power of Attorney-in-Fact. 

1.3 TAX CLEARANCE 

A. Pursuant to Section 43-07-1171 of the North Dakota Century Code, each prime Contract bidder 
shall file a request for income tax clearance with the State Tax Commissioners office.  A copy of 
the request form is attached for the information of bidders.  No contract will be awarded until the 
State Tax Commissioners office has verified that no outstanding tax obligations exist which would 
prohibit the Contractor from entering into a lawful contractual agreement.  The response verifying 
Contractor’s tax status shall be furnished to the Owner simultaneous with insurance 
documentation and executed Contract (Owner-Contractor Agreement form). 

1.4 CONTRACT CONDITIONS INCLUDE THE FOLLOWING: 

A. General Conditions are included as a part of AIA Document A151 – 2019, Standard Form of 
Agreement between Owner and Vendor for Furniture, Furnishings, and Equipment (FF&E). 

B. Articles, paragraphs, subparagraphs not amended, voided or superseded by these supplementary 
provisions, remain in effect. 

C. Contract conditions apply to all work of each other section of this Project Manual. 

D. Terms governing the performance of all Contract work are established by form documents that 
follow this page, documents listed above, and documents that will be issued by Addenda. 



NDSCS Career Innovation Center – Class/Conf/Display Technology Package  Fargo - FG2301FG 

00 7201 - CONTRACT CONDITIONS  2 of 2 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 
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SECTION 00 8300 

TAX CLEARANCE REQUEST FORM 
 
 
Pursuant to Section 43-07-11.1.1 of the North Dakota Century Code, as amended, a request for income 
tax clearance is made on behalf: 
 
Name of Taxpayer_______________________________________________________________ 
 
Trade Name:___________________________________________________________________ 
 
Business Name:_________________________________________________________________ 
 
Mailing Address:________________________________________________________________ 
 
Complete the following: 
 
_____Individual     Resident   Non-Resident 
 
_____Partnership    ND Sales & Use Tax Permit #______________ 
 
_____Corporation    FICA No. ______________________________ 
 
_____Small Business Corporation  Social Security Number___________________ 
 
_____Joint Venture    State returns filed for: 
 
_____Other (specify)    2020____     2021____ 
 
      2022____     2023____ 
 
If a partnership, list name, address, social security numbers, and FICA number for all partners: 
 
 
 
 
 
 
 
Complete this form and forward one copy to the North Dakota Tax Department.  State of North Dakota 
will issue a statement regarding Contractor’s tax status.  A new clearance number must be obtained after 
July 01 each year. 
 
It shall be the Contractor’s duty to furnish necessary proof of clearance to governmental bodies.  This 
can be done by forwarding through the Architect, a copy of the tax clearance certificate or furnishing a 
valid tax clearance number. 
 
Date ____________________   Signed_________________________________ 
 
CIN _____________________   Title    _________________________________ 
 
 
 

END OF SECTION 
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SECTION 01 0050 

ADMINISTRATIVE PROVISIONS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Related Sections: 
1. Section 01 2900 – Payment Procedures. 

1.2 REFERENCES 

A. For work or products specified by association or trade standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable codes 
or regulatory agencies.  

B. Comply with the most current version of the standard as of the date of Owner-Contractor 
Agreement, except when a particular date/version is specified. 

1.3 SUBMITTALS 

A. All submittals under the provisions of Section 01 3300 - Submittal Procedures, unless noted 
otherwise. 

B. Documents Required Before Construction Start: The following documents must be submitted by 
the Contractor to the Architect before the Contractor proceeds with the Work: 

1. Certificates of Insurance. 
2. Worker's Compensation Certificate. 
3. Contractor's License. 
4. Contractor's Safety Program. 

C. Documents Required Before First Payment: The following documents must be submitted by the 
Contractor to the Architect before the Contractor receives its first payment: 

1. Signed Contract. 
2. Performance Bond and Payment Bond. 
3. Approved Schedule of Values. Provide to Owner at least 10 days before submission of first 

payment request. 
4. Executed Disclosure Affidavit. 
5. State Sales Tax Certificate & ID #. 
6. Federal ID #. 

D. Documents required with each pay request: Add monthly update and execution of Disclosure 
Affidavit and Lien Waivers from all Contractors/Material Suppliers over an aggregate contract 
amount of $5,000.00. 
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PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 
 



NDSCS Career Innovation Center – Class/Conf/Display Technology Package  Fargo - FG2301FG 

01 0900 - SUMMARY OF PROJECT PARAMETERS 1 of 2 

SECTION 01 0900 

SUMMARY OF PROJECT PARAMETERS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. This Section includes a summary of general parameters of the Work covered by the Contract 
Documents for bidding, contracting and construction of the project. Specific requirements of work 
are indicated within individual Specification Sections. 

1.2 REFERENCES 

A. Definitions 

1. Prime Contractor/Contractor: Universal term for the firm that will perform the Work under a 
direct contract with the Owner. 

2. Construction Documents: Project Manual, Drawings and Addenda. 

B. Project: 

1. NDSCS Career Innovation Center 
2. Class/Conf/Display Technology Package. 
3. 4230 64th Avenue S  
4. Fargo, ND 58104  
5. Description: Furnish and install classroom, conference room and digital display technology. 

C. Codes/Authority Having Jurisdiction 

1. City of Fargo, North Dakota. 
2. Codes Governing Project: As referenced on the Drawings, code information. 

D. Contract Delivery Format 

1. AIA Document A151 - 2019, Standard Form of Agreement Between Owner and Vendor for 
Furniture, Furnishings, and Equipment (FF&E). 

E. Owner 

1. NDSCS Alumni Foundation 

2. Hugh Veit, Owner Representative. 

3. 800 6th Street N 
4. Wahpeton, North Dakota 58076 

F. Architect of Record 

1. Richard A. Wiemken, AIA 
2. R. L. ENGEBRETSON ARCHITECTS FARGO LLC 
3. 901 13th Avenue East, Suite B 
4. West Fargo, ND 58078  
5. (701) 293-5735 
6. Project Manager:     Kim Riesterer 
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G. Construction Manager (Work Group 2: Interior Fit-Up), for work occurring in conjunction with 
Class/Conf/Display Technology Package scope. 

1. Comstock Construction 
2. 280 11th Street South 
3. Wahpeton, North Dakota 58075 
4. Project Manager: 

a. Connor Koppang  
b. ckoppang@comstockconst.com  
c. (701) 552-7576  

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 
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SECTION 01 1000 

SUMMARY OF WORK 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. This Section includes a summary of the Work covered by the contract documents for bidding, 
contracting and construction of the project. Specific requirements of work are indicated within 
individual Specification Sections. 

C. Section Includes: 

1. Safety and health. 
2. General requirements of contracts. 
3. Project information. 
4. Work covered by Contract Documents. 
5. Owner-furnished, Owner-installed products (OFOI). 
6. Access to site. 
7. Work sequence. 
8. Coordination with Sequenced Owner Occupancy. 
9. Work restrictions. 
10. Specification and drawing conventions. 

D. Related Sections: 

1. Section 01 0900 - Summary of Project Parameters. 

1.2 REFERENCE STANDARDS 

A. For work or products specified by association or trade standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable codes 
or regulatory agencies.  

B. Comply with the most current version of the standard as of the date of Owner-Vendor Agreement, 
except when a particular date/version is specified. 

1.3 SAFETY AND HEALTH 

A. Safety and Health Regulations: Applicable provisions of the publications, standards, and 
regulations listed herein. The publications listed below form a part of this Specification to the 
extent referenced. 

1. Code of Federal Regulations (CFR): 

a. OSHA Standard 29 CFR 1910 – Occupational Safety and Health Standards 
b. OSHA Standard 29 CFR 1926 – Safety and Health Regulations for Construction. 
c. Environmental Protection Agency (EPA) 40 CFR, Part 61 - National Emission Standards 

for Hazardous Air Pollutants. 
d. Environmental Protection Agency (EPA) 40 CFR Chapter I, Subchapter R, Toxic 

Substance Control. 
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2. Federal Standards: FED-STD 313B, Material Safety Data Sheets, Preparation and the 
Submission of. 

3. Other local, State, or Federal codes and regulations as referenced in the individual 
Specification Sections. 

B. Contractor Responsibility 

1. Each Contractor must have a Safety Plan in place before proceeding with the Work. Submit 
Safety Plan to the Architect for review before Construction start. 

2. Contractor is responsible for the safety of its own personnel; other workers; visitors; the public; 
the Owner and its employees; and Architect and Engineer employees; by implementing and 
maintaining a safe working environment through: 

a. A company safety program. 
b. Monitoring the Site for unsafe conditions, OSHA violations and unsafe acts, and 

resolutions of violations and unsafe conditions or acts. 

3. Contractor and its employees must notify Construction Manager immediately of any unsafe 
conditions, OSHA violations and/or unsafe acts. 

4. The Construction Manager is responsible for the overall safety on the job site and assumes full 
responsibility and liability for compliance with all applicable regulations pertaining to the health 
and safety of personnel during the execution of Work. The contractors working on the project 
or material suppliers delivering to the project are responsible to the Construction Manager, 
Owner and Architect to abide by all Federal, State and local safety laws. 

5. Contractor/Supplier will hold the Owner, Architect, other design consultants, and Construction 
Manager harmless for any action on the Contractor’s/Supplier's part, or that of his/her 
employees or subcontractors, that results in illness, injury or death. 

6. Contractor will administer preventive measures necessary to protect and provide care for 
Contractor, subcontractor, and materials supplier employees. 

1.4 GENERAL REQUIREMENTS OF CONTRACTS 

A. Extent of Contract: Unless the Agreement contains a more specific description of the Work, names 
and terminology on Drawings and in Specification Sections determine which contract includes a 
specific element of Project. 

1. Unless otherwise indicated, the Work described in this Section for each contract (Work 
Package) with Owner refers to complete systems and assemblies, including products, 
components, accessories, and installation required by the Contract Documents. 

2. Local custom and trade-union jurisdictional settlements do not control the scope of the Work of 
each contract. When a potential jurisdictional dispute or similar interruption of work is first 
identified or threatened, affected contractors will negotiate a reasonable settlement to avoid or 
minimize interruption and delays. 

1.5 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Contract Documents, which describe the Work, include these two major components: 

1. The Project Manual contains Contract Requirements, General Conditions and Technical 
Divisions and Sections. The Table of Contents, bound herein, lists the sections of the Project 
Manual. 

2. The Drawings, bound separately, include but are not limited to graphic plans, elevations, 
sections, isometrics and two-dimensional details along with written notes. Title Sheet TT1 
contains the Sheet Index, which lists all Drawings.  
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B. Separate Work Package: Contractor/Supplier Contracts will be established, solicited, awarded and 
executed with the Owner as separate, complete construction units. Each Contractor is responsible 
to review the scope of work of each Work Package and provide for the completion of each Work 
Package in their proposal. Each Contractor will familiarize themselves with the scope of each 
Work Package that interfaces with their Contract. Each Contractor must understand that portions 
of their work will be scheduled before, during and/or after work by others that will interface with 
their work. 

C. All work related to the project is identified in the Contract Documents. Each Contractor will review 
all of the Contract to fully determine the scope of their work and the scope of work by others.  
Nothing in this Section overrides or changes the Contract Documents. Disputes regarding the 
assignment of work between contractors will be interpreted by the Construction Manager and 
recommendations for resolution of such dispute will be presented to the Architect for a decision. 

D. No items in the Contract Documents will be interpreted as a work assignment to any particular 
industry trade.  

E. Materials and equipment may be furnished by the Owner or others to be incorporated into 
designated Contracts. The designated contractor is to accept delivery, unload or otherwise handle, 
store, and install such items as if it were their own purchase. 

1.6 MATERIALS FURNISHED BY OWNER/ INSTALLED BY OWNER  

A. General: Cooperate fully with Owner so work may be carried out smoothly, without interfering with 
or delaying work under this Contract or work by Owner. Coordinate the Work of this Contract with 
work performed by Owner.  

1.7 WORK BY OWNER 

A. Concurrent Work: Construction Manager and/or Architect will coordinate the following construction 
operations at the Project site. Those operations will be conducted simultaneously with work under 
this Contract. 

1. Work Group 2: Interior Fit-Up. 
2. Furniture Package. 
3. Signage Package. 
4. Fume Hood Package. 

1.8 ACCESS TO SITE  

A. General: Contractor has full use of the Project site for construction operations during the 
construction period, as indicated on Drawings by the Contract limits, and as indicated by 
requirements of this Section. Contractor's use of the Project site is limited only by the Owner's right 
to perform work or to retain other contractors on portions of the Project. 

B. Limit use of Project site to areas within the Contract limits indicated. Do not disturb portions of the 
Project site beyond areas in which the Work is indicated.  

1. Driveways, Walkways and Entrances: Keep driveways and entrances serving premises clear 
and available to Owner, A/E team, and emergency vehicles at all times. Do not use these 
areas for parking or storage of materials. 

a. Schedule deliveries to minimize use of driveways and entrances by construction 
operations. 

b. Schedule deliveries to minimize space and time requirements for storage of materials and 
equipment on site. 
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1.9 WORK SEQUENCE 

A. Each Contractor/Supplier will coordinate its work with all other contractors and trades to enable 
efficient, continuous and direct pursuit of the Work to obtain completion by dates per Section 00 
1014 - Construction Schedule. 

B. Order all materials immediately upon award of respective contracts. 

C. All Contractors are to include jobsite delivery, unloading and hoisting of materials included in their 
Work Package. Also included are scaffolds, lifts, etc., associated with the Work.   

D. All shop drawing submittals and, if necessary, re-submittals are to support project schedule.  
Complete shop drawing submittals are required within time indicated by the Architect for 
respective bid packages. 

E. All deliveries and work must support the project schedule. 

F. All Contractors agree to staff the project with adequate tradespeople, tools, equipment, etc. to 
support the project schedule. It is understood that contractors are expected to work multiple shifts, 
extra hours, weekends and possible holidays, if necessary, to support the project schedule. 

1. Exceptions to this are time working restrictions under the Laws of the Authority having 
Jurisdiction. 

1.10 COORDINATION WITH SEQUENCED OWNER OCCUPANCY  

A. Owner Limited Occupancy of Completed Areas of Construction: Owner will occupy and place and 
install equipment in completed portions of the Work, before Substantial Completion of the Work, as 
long as such occupancy does not interfere with completion of the Work. Such placement of 
equipment and limited occupancy does not constitute acceptance of the total Work. 

1. Architect will prepare a Certificate of Substantial Completion for each specific portion of the 
Work to be occupied before Owner acceptance of the completed Work. 

2. Construction Manager to obtain a "Conditional Partial Certificate of Occupancy" from the 
Authority having Jurisdiction before limited Owner occupancy, as each area is completed. 

3. Before limited Owner occupancy, mechanical, electrical and fire protection systems must be 
fully operational, and required tests and inspections must be successfully completed.  

4. At Substantial Completion of the entire building, Owner will operate and maintain mechanical 
and electrical systems serving occupied portions of Work. 

5. On occupancy, Owner will assume responsibility for maintenance and custodial service for 
occupied portions of Work, after final cleaning has been completed. 

B. Schedule of sequenced occupancy by the Owner and completion of the building will be according 
to the Owner Occupancy Schedule Plans prepared by the Construction Manager. 

1.11 WORK RESTRICTIONS 

A. Work Restrictions, General: Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and other requirements of Authority having 
Jurisdiction. 

B. On-Site Work Hours: Limit work in the building to normal business working hours of 6 a.m. to 6 
p.m., Monday through Friday, except as otherwise indicated. A representative of the Construction 
Manager must be on site during all contractor work. 

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities unless permitted under the 
following conditions, and then only after providing temporary utility services according to 
requirements indicated: 
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1. Notify Construction Manager not less than 3 days in advance of proposed utility interruptions. 

D. Non-smoking Building: Smoking is not permitted inside the building or within 30 feet of entrances, 
operable windows, or outdoor air intakes, once the building is enclosed or when determined by the 
Owner/Construction Manager, whichever is earlier. 

E. Controlled Substances: Use of non-smoking tobacco products and other controlled substances 
within the building is not permitted. 

F. Employee Screening: Comply with the Construction Manager’s requirements regarding drug and 
background screening of Contractor personnel working on the Project site. 

1.12 SPECIFICATION AND DRAWING CONVENTIONS  

A. Specification Content: The Specifications use certain conventions for the style of language and the 
intended meaning of certain terms, words, and phrases when used in particular situations. These 
conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied where a 
colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of 
all Sections in the Specifications. 

C. Drawing Coordination: Requirements for materials and products identified on the Drawings are 
described in detail in the Specifications. One or more of the following are used on the Drawings to 
identify materials and products: 

1. Terminology: Materials and products are identified by the typical generic terms used in the 
individual Specification Sections. 

2. Abbreviations: Materials and products are identified by abbreviations published as part of the 
U.S. National CAD Standard and scheduled on Drawings. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 NOT USED 

END OF SECTION 
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SECTION 01 2500 

CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: Administrative and procedural requirements for handling and processing Contract 
modifications. 

C. Related Sections: 

1. Section 01 2900 – Payment Procedures. 
2. Section 01 3300 – Submittal Procedures. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 MINOR CHANGES IN THE WORK 

A. Architect will issue, Supplemental Instructions (SI) authorizing Minor Changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time. 

3.2 CHANGES IN THE WORK 

A. Submit a detailed breakdown of the cost of any changed Work including an itemized list of 
quantities with the applicable unit costs and extended price for each.  

1. Include and indicate the items enumerated below. Items (a) and (b) constitute the cost of 
labor, and items (a), (b), (c) and (d) added together constitute the Basic Cost of the Changed 
Work. 

a. Labor costs, itemized by each trade involved, showing the hourly rates for each, and the 
hours required for the change. Labor rates shall be the same for extra and credit 
computations and shall be the actual rate paid to the worker in accordance with 
established management labor agreements. 

b. Burden of labor, which is only the actual costs of mandatory fringe benefits required by 
established agreements, taxes on labor, worker's compensation, insurance on labor as 
affected by payroll, unemployment taxes and insurance, including FICA and FUTA. 

c. Quantities of materials, equipment and supplies, at their actual cost, with unit costs 
indicated. 

d. Compute the cost of subcontractor Work in the same way as indicated above. 
e. Add applicable sales tax on materials after above computations are completed. 

2. The total aggregate maximum that will be allowed for overhead and profit in addition to the 
Basic Cost of the Changed Work is as follows, expressed as a percentage of the Basic Cost of 
the Changed Work: 
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Overhead/Profit   

To the Contractor or Subcontractor for that Work performed 
with their own assets/forces 

10% 

To the Contractor or Subcontractor for that Work performed 
by other than its own assets/forces 

5% 

a. Total markup on any changed Work, including overhead and profit for all tiers, exceeding 
fifteen percent (15%) is not allowed.  

b. The percentages allowed on any particular change for profit and overhead may be less 
than the maximums allowed, depending on: 

1) The nature of the change. 
2) Extent or complexity of the change. 
3) If the percentage is not commensurate with the responsibility and administration 

involved (such as the Contractor merely processing a Change Order to a 
Subcontractor). 

3. Contractors, subcontractors and suppliers at any tier shall divide the overhead and profit 
amount actually allowed on any changed Work. 

4. The burden on labor may be indicated as a dollar/cents addition to the hourly rate or may be 
expressed as a percentage of the extended hourly rate costs. 

5. If required by the Architect, submit a detailed breakdown and appropriate backup to justify 
labor burden. 

6. The Architect reserves the right to reject any labor burden that is inconsistent with other similar 
contractors or where the cost of fringe benefits is in excess of established labor agreements.  

7. The burden on labor noted as general overhead is not allowed. 
8. Quote material, equipment and supply costs at the actual cost to the party supplying the 

material or equipment. 
9. Submit evidence to substantiate the costs: 

a. Quote costs at trade discount prices, with quantity discounts also applied where the 
quantities warrant. 

b. Cash or prompt payment discounts need not be credited. 
c. In any proposal with material, equipment and supply credits, the credit shall be based on 

the actual Contract cost of the material (including trade and quantity discounts) less any 
charges actually incurred for handling or returning a material that has been delivered.  

d. No cancellation, restocking or similar charge is allowed unless actually incurred by the 
purchaser and not allowed when the product has not been shipped. 

10. The percentages allowed for overhead and profit must include:  

a. Field and office supervision and administration (including extended home office overhead 
and field supervision personnel); 

b. General insurance, except insurance included specifically as part of the labor burden; 
c. Use or replacement of tools; 
d. Shop burden; 
e. Equipment purchase/ rental; 
f. Engineering and estimating costs; 
g. Performance and payment bond costs; 
h. Cost of safety measures (including those imposed by OSHA); 
i. Shipping, drayage and demurrage; 
j. Parking charges; 
k. Cleanup and debris removal; 
l. Testing; 
m. Permits; 
n. Or any other costs. 

11. Add overhead, profit and sales tax on materials the Basic Cost of the Changed Work. 
12. Apply overhead and profit only to net difference where the extra exceeds the credit for 

Changes involving both extra and credit amounts. 
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13. Subject to review by the Architect, a reasonable allowance for overhead and profit may be 
credited to the Owner for Changes resulting in a credit in the Basic Cost of the Changed Work. 

a. No credit for overhead and profit will be required where the net change credit is minor or 
where the change in Work indicates it is reasonable that no credit be allowed to the Owner 
due to the effort, cost or responsibility of the Contractor. 

b. In the event of substantial subcontract credits, or for Work not performed by the 
Contractor, a reasonable overhead and profit credit will be allowed to the Owner. 

3.3 PROPOSAL REQUESTS  

A. Owner-Initiated Proposal Requests (PR): The Architect will issue a description of proposed 
changes in the Work that may require adjustment to the Contract Sum and/ or the Contract Time. 
If necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Proposal Requests issued by Architect are for information only. Do not consider them 
instructions either to stop work in progress or to execute the proposed change. 

2. Within the time specified in the Proposal Request or 10 days after receipt of the Proposal 
Request, submit a quotation estimating cost adjustments to the Contract Sum and the 
Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made as required in paragraph 3.2.  

b. If requested, furnish data to substantiate quantities. 
c. Include an updated Contractor's Construction Schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship. Use available total float before requesting an extension of the 
Contract Time. 

B. Contractor-Initiated Proposals (Change Order Request (COR)): If latent or unforeseen conditions 
require modifications to the Contract, Contractor may propose changes by submitting a request for 
a change to the Architect as required in paragraph 3.2. 

1. Include a complete description of the proposed change, a statement outlining reasons for the 
change and the effect of the change on the Work. 

2. Indicate the effect of the proposed change on the Contract Sum and the Contract Time. 
3. Include an updated Contractor's Construction Schedule that indicates the effect of the change, 

including, but not limited to, changes in activity duration, start and finish times, and activity 
relationship. Use available total float before requesting an extension of the Contract Time. 

4. Comply with requirements in Section 01 6000 – Materials and Equipment, if the proposed 
change requires substitution of one product or system for product or system specified. 

3.4 CHANGE ORDER PROCEDURES 

A. Upon Owner's approval of a Proposal Request, the Architect will issue a Change Order for 
signatures. 

3.5 CONSTRUCTION CHANGE DIRECTIVES 

A. The Architect may issue a Construction Change Directive (CCD) instructing the Contractor to 
proceed with a change in the Work, for subsequent inclusion in a Change Order. 

1. A Construction Change Directive contains a description of a change in the Work and 
designates the method to determine the change in the Contract Sum and/ or the Contract 
Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 
Change Directive. 
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1. After completion of the change, submit an itemized account and supporting data necessary to 
substantiate cost and time adjustments to the Contract as required in paragraph 3.2. 

END OF SECTION 
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SECTION 01 2900 

PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: Administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

C. Related Sections: 
1. Section 01 2500 – Contract Modification Procedures, for administrative procedures for 

handling changes to the Contract. 
2. Section 01 7700 – Closeout Procedures, for administrative and procedural requirements for 

contract closeout. 
3. Section 01 7810 – Project Record Documents, for electronic documentation format and 

method of distribution. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 SCHEDULE OF VALUES 

A. Coordinate preparation of the Schedule of Values with preparation of the Contractor's Construction 
Schedule. 

1. Correlate line items in the Schedule of Values with other required administrative forms and 
schedules, including the following: 

a. Application for Payment forms with Continuation Sheets. 
b. Submittals Schedule. 
c. Contractor's Overall Construction Schedule. 

2. Contractor will submit the project’s Schedule of Values to the Architect at the earliest possible 
date, but no later than seven days before the date scheduled for submittal of initial 
Applications for Payment. Reference submittal requirements of the Bid Form. 

3. Payments: Provide sub-schedules showing values correlated with each phase of payment. 

B. Format and Content: Use the Project Manual table of contents as a guide to establish line items for 
the Schedule of Values. Itemize the work for each Specification Section into line items for 
materials and labor WITHOUT costs associated with Contractor’s General Conditions or Overhead 
and Profit.  

1. Include the following Project identification on the Schedule of Values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
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d. Contractor's name and address. 
e. Date of submittal. 

2. Submit draft of AIA Document G703 Continuation Sheets. 
3. Arrange the Schedule of Values in tabular form with separate columns to indicate the following 

for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value. Percentage of the Contract Sum to nearest one-hundredth percent, adjusted 

to total 100 percent. 

4. Include a breakdown of the Contract Sum in detail required by other sections of this Contract, 
to facilitate continued evaluation of Applications for Payment and progress reports. Coordinate 
with the Project Manual table of contents. Use several line items for principal subcontract 
amounts, where appropriate. 

5. Round amounts to nearest whole dollar; total must equal the Contract Sum. 
6. Include a separate line item in the Schedule of Values for each part of the Work where 

Applications for Payment may contain materials or equipment purchased or fabricated and 
stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site. If specified, include 
evidence of insurance or bonded warehousing. 

7. Include separate line items in the Schedule of Values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

8. Each item in the Schedule of Values and Applications for Payment must be complete, 
including only the total cost for construction. 

a. Temporary facilities and other major cost items that are not a direct cost of actual 
work-in-place may be either shown as separate line items in the Schedule of Values or 
distributed as general overhead expense, at Contractor's option. 

b. Include the following line items at the bottom of the Schedule of Values: 

1) The Contractor’s Cost for the project’s General Conditions. 
2) The Contractor’s Cost for Overhead and Profit. 

c. Schedule Updating: Update and resubmit the Schedule of Values before each Application 
for Payment when Change Orders or Construction Change Directives result in a change in 
the Contract Sum, and to reflect payments received. 

3.2 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment must be consistent with previous applications and payments as 
certified by the Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial Completion, and 
final Application for Payment involve additional requirements. 

B. Payment Application Times: The date for each progress payment is indicated in the Agreement 
between Owner and Vendor. The period of construction Work covered by each Application for 
Payment is the period indicated in the Agreement. 

C. Payment Application Times: Submit progress payments to the Architect by the 25th of the month. 
The period covered by each Application for Payment is one month, ending on the last day of the 
month. 



NDSCS Career Innovation Center – Class/Conf/Display Technology Package  Fargo - FG2301FG 

01 2900 - PAYMENT PROCEDURES 3 of 4 

D. Payment Application: Use AIA Document G702 – 1992, Application and Certificate for Payment, 
and AIA Document G703 - 1992 Continuation Sheet for Applications for Payment. 

E. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 
applications without action. 

1. Entries must match data on the Schedule of Values and Contractor's Construction Schedule. 
Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued and approved 
by all parties before last day of construction period covered by application. 

F. Transmittal: Submit a signed and notarized original copy of each Application for Payment to 
Architect by a method ensuring receipt within 24 hours. Include waivers of lien and similar 
attachments if required. 

1. Transmit with a transmittal form listing attachments and recording appropriate information 
about the application. 

G. Disclosure Affidavit: Reference General Conditions Article 9.2 and Section 01 0070 - Disclosure 
Affidavit. 

1. Submit the Disclosure Affidavit before start of work. 
2. Complete a general description of the specified material or equipment provided. Note any 

deviation from the specifications. Any substitutions must have documentation of product 
approval as an equal by Addendum. 

3. The Owner, or Architect, reserve the right to reasonably object to any proposed 
Subcontractors or Suppliers. All Subcontractors and Suppliers must be approved before start 
of work. 

4. With each subsequent pay application for the duration of the Work, submit a current 
Disclosure Affidavit, with one signed as an original, that reflects any and all updates to 
subcontractor and supplier names and amounts. 

5. Post this list in the on-site construction office for reference by the Architect. 

H. Waivers of Mechanic's Lien with each Application for Payment: Submit waivers of mechanic's liens 
from subcontractors, sub-subcontractors, and suppliers for the construction period covered by the 
previous application. 

1. Submit partial waivers on each item for the amount requested in the previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit final or full waivers. 
3. Submit final Application for Payment with or preceded by final waivers from every entity 

involved with performance of the Work covered by the application that is lawfully entitled to a 
lien. 

4. Waiver Forms: Submit waivers of lien on forms executed in a manner acceptable to Owner. 

I. Initial Application for Payment: The following administrative actions and submittals must precede 
or coincide with submittal of first Application for Payment: 

1. List of subcontractors. 
2. Schedule of Values. 
3. Contractor's Construction Schedule (preliminary if not final). 
4. Products list. 
5. Schedule of unit prices. 
6. Submittals Schedule (preliminary if not final). 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of building permits. 
10. Copies of authorizations and licenses from authorities having jurisdiction for performance of 

the Work. 
11. Initial progress report. 
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12. Report of preconstruction conference. 
13. Certificates of insurance and insurance policies. 
14. Performance and payment bonds, if and/ or when required. 

J. Application for Payment at Substantial Completion: After issuing the Certificate of Substantial 
Completion, submit an Application for Payment showing 100 percent completion for the portion of 
the Work claimed as substantially complete. 

1. Include documentation supporting the claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application must reflect Certificates of Partial Substantial Completion issued previously for 
Owner occupancy of designated portions of the Work. 

K. Final Payment Application: Submit final Application for Payment with releases and supporting 
documentation not previously submitted and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations, where required, and proof that 

taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of date 

of Substantial Completion. 
9. Final, liquidated damages settlement statement. 

END OF SECTION 
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SECTION 01 2903 

WAIVER OF LIEN 

MATERIAL OR LABOR 

 

 

State of             
 ______________________________________________________________    
 
County of   
 ______________________________________________________________    
  
To All Whom It May Concern: 
 
Whereas the undersigned:          
   ____________________________________________________   
      Contractor / Sub contractor / Material Supplier 
 
Has been employed by:               
   ____________________________________________________   
      Contractor / Owner 
 
To furnish labor and /or materials for:         
    ______________________________________________   
      Nature of the Work 
 
For the Building and Premises known as:         
    _______________________________________________   
      Project name 
 
             
    ____________________________________________________  
      Address 
 
             
    ____________________________________________________  
      City, State Zip Code 
 
Now, Therefore, Know Ye, That          
    ____________________________________________________  
      the undersigned for and in consideration of the sum of 
 
______________________________________________      Dollars 
 
And other good and valuable considerations, the receipt whereof is hereby acknowledged, do hereby 
waive and release any and all lien,  or claim or right to lien on said  above described  building and 
premises under The Statutes of the State of _____________________________________ Relating to 
Mechanics’ Liens, on account of labor or materials, or both, furnished or which may be furnished, by the 
undersigned to or on account of the said Firm or Individual therein named for said building or premises. 
 
 
Sealed this _______ day of _________________20 _____ 
 
By: ____________________________________________ 
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Title ___________________________________________ 
 
Subscribed and sworn to before me this 
 
_______ day of _________________________ 20 ______ 
 
My Commission Expires ___________________________ 
 
_______________________________________________ 
Notary Public 
 
 
Send your next Application for Payment Request and a Signed Lien Waiver for the Previous Payment 
received to: 
 
RLE 
901 13th Avenue E, Suite B 
West Fargo, ND  58078 

No Further Funds will be disbursed without a Signed Lien Waiver. 
 
 
 

END OF SECTION 
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SECTION 01 3300 

SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: Administrative and procedural requirements for submitting shop drawings, product 
data, samples, and other submittals. 

C. Related Sections: 

1. Section 01 2900 - Payment Procedures, for submitting Applications for Payment and the 
Schedule of Values. 

2. Section 01 7700 - Closeout Procedures, for submitting closeout documents. 
3. Section 01 7810 - Project Record Documents, for submitting Record Drawings, Record 

Specifications, and Record Product Data. 
4. Division 02 through Division 33 sections, for specific submittals. 

PART 2 - PRODUCTS 

PART 3 - EXECUTION 

3.1 SUBMITTAL TYPES 

A. General: At minimum, prepare and submit the following items. In addition, prepare any additional 
submittals required by individual Specification Sections.  

1. Subcontractor List 
2. Schedule of Values 
3. Application for Payment 
4. Submittal List 
5. Product Submittals 
6. Testing Reports 

B. Subcontractor List: Written summary identifying individuals or firms proposed for each portion of 
the Work, including those who are to furnish products or equipment fabricated to a special design.  

1. Include the following information in tabular form: 

a. Name, address, and telephone number of the entity performing a subcontract or supplying 
products. 

b. Number and title of related Specification Section(s) covered by subcontract. 
c. Drawing number and detail references, as appropriate, covered by subcontract. 

2. Mark up and retain one copy as a Project Record Document. 

C. Schedule of Values: As specified in Section 01 2900 – Payment Procedures. 

D. Application for Payment: As specified in Section 01 2900 – Payment Procedures. 
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E. Submittal List: A written summary indicating types of products required for the Work and their 
intended location. Include a unique identifier for each product. 

1. Mark up and retain one returned copy as a Project Record Document. 

F. Product Submittals: As appropriate for the element of construction and type of product or 
equipment. Samples and other physical materials must be both digitally documented 
(photographed) and delivered in physical form. Assemble and include in a single submittal the 
following information: 

1. Product Data: Data sheets and test reports on materials and finish, storage and handling 
requirements/recommendations. 

2. Letter of Compliance: Manufacturer’s letter stating that products will meet or exceed product 
requirements, including available test reports. 

3. Manufacturer's Installation Instructions: Preparation instructions and recommendations, 
installation methods and special requirements. 

4. Shop Drawings: Project-specific information showing accurately to scale and dimensioned 
layout, configuration, profiles, components, tolerances, perimeter and conditions of 
construction, jointing methods and locations where applicable, and fastening methods. Do not 
base Drawings on reproductions of the Contract Documents or standard printed data. 

5. Design Data: Structural design calculations, bearing seal and signature of professional 
engineer licensed to practice in the State in which the project is located. 

6. Manufacturer’s Samples for Selection: For each product specified, two complete sets of color 
samples representing manufacturer’s full range of available colors and patterns. 

7. Manufacturer’s Samples for Verification: For each product specified, two samples representing 
the product to be installed.  

G. Maintenance Material: As specified in Section 01 7700 – Closeout Procedures.  

1. Operation and Maintenance Procedures: 

a. Operating instructions 
b. Cleaning methods and solutions recommended 
c. Preventative maintenance recommendations/requirements 

2. Record Documentation. 
3. Bond and Warranty. 
4. Extra Stock: 

a. Materials 
b. Spare Parts 
c. Tools 

5. Maintenance Contracts. 

3.2 SUBMITTAL PROCEDURES 

A. Coordination: Coordinate preparation and processing of submittals with construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and 
related activities that require sequential activity. 

B. Schedule of Submittals: Schedule that includes all submittals for the Project. 

1. Include the processing time for each submittal and schedule each submittal in relation to 
associated construction activities.  

2. Allow enough time for submittal review, including time for re-submittals. Time for review begins 
when Architect receives the submittal. No extension of the Contract Time will be authorized 
because of failure to transmit submittals sufficiently in advance of the Work to permit 
processing, including resubmittals. 
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C. Transmittal: Package each submittal individually and appropriately for transmittal and handling. 
Transmit each submittal using a transmittal form. Architect will return submittals, without review, 
that are received from sources other than the Contractor. 

1. Transmittal Form: Provide locations on the form for the following information: 

a. Project name. 
b. Date. 
c. Destination (To:). 
d. Source (From:). 
e. Names of subcontractor, manufacturer, and supplier. 
f. Category and type of submittal. 
g. Submittal purpose and description. 
h. Specification Section number and title. 
i. Drawing number and detail references, as appropriate. 
j. Transmittal number. 
k. Submittal and transmittal distribution record. 
l. Remarks. 
m. Signature of transmitter. 

D. Resubmittals: Make resubmittals in the same form as the initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms. 

F. Disposition: Maintain sets of approved Samples at Project site, available for quality-control 
comparisons throughout the course of construction activity. Sample sets may be used to 
determine final acceptance of construction associated with each set. 

3.3 CONTRACTOR'S/ SUBCONTRACTOR’S REVIEW 

A. Review each submittal and check for coordination with other Work of the Contract and for 
compliance with the Contract Documents. Note corrections and field dimensions. Mark with 
approval stamp before submitting to Architect. 

B. Approval Stamp: Stamp each submittal with a uniform approval stamp. Include Project name and 
location, submittal number, Specification Section title and number, name of reviewer, date of 
Contractor's approval, and statement certifying that submittal has been reviewed, checked, and 
approved for compliance with the Contract Documents. 

3.4 ARCHITECT'S AND ENGINEER’S ACTION 

A. The Architect and Engineer will review each submittal, make marks to indicate corrections or 
modifications required, and return it. Architect and Engineer will stamp each submittal with an 
action stamp and will mark the stamp appropriately to indicate action taken. 

3.5 PROJECT CLOSEOUT 

A. At the end of the project, the Contractor will provide electronic historical data collected in the 
project collaboration service to the Owner, Architect and Consulting Engineers as part of Section 
01 7810 – Project Record Documents. 

END OF SECTION 
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SECTION 01 6000 

MATERIALS AND EQUIPMENT 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: General requirements for the quality, delivery, storage, handling, and installation of 
products. Criteria for selecting products and procedures for requesting substitutions of materials, 
products, and equipment. 

C. Related Sections: 
1. Section 01 2500 - Contract Modification Procedures. 
2. Divisions 02 through 33 sections, for additional requirements or procedures. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 MATERIALS 

A. Method of Specifying Products: Products may be specified herein by one or more, or a 
combination of, the following methods: 

1. By Reference Standard (ASTM, ACI, etc.) Only: Any product meeting that standard will be 
accepted, upon receipt by the Architect of proof of compliance. 

2. By Proprietary Brand Name and Model or Catalog Number and Noted as "No Substitution": 
Due to the unique features of the specified product, the requirement to match an existing 
product, or other requirements of the Owner, no options will be accepted. 

3. By Multiple Proprietary Brand Names and Model or Catalog Numbers: Any of the specified 
products will be accepted. 

4. By Proprietary Brand name and Model Number Followed by "or Approved Substitute" or 
Similar Phrases: Submit a request for substitution in accordance with the substitution 
requirements noted below. 

5. By Performance Criteria: Submit complete manufacturer’s literature describing in detail all 
applicable attributes of the product for evaluation and approval by the Architect. Submission of 
data relating to performance criteria must be received by the Architect not less than seven (7) 
days before the Bid Date, and approval will be noted in the form of an addendum issued to all 
known Bidders. 

B. Accepted Substitutions: Where Acceptable Manufacturers are listed in the specifications, such 
manufacturers are believed to produce materials or products that comply with the requirements of 
the Contract Documents. Proof of compliance with the Contract Documents is the responsibility of 
the manufacturer and Contractor. Submit proof of compliance in accordance with Article 3.2, 
Substitution Procedures, below. Requests for approval will be evaluated as follows: 
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1. Where specifications include a brand name and model number as the "Basis of Design," other 
manufacturers' products will be evaluated based on the pertinent attributes of that product, 
such as aesthetic appearance, function, material quality, physical size, performance test 
results, ability to meet project time schedules, and availability of colors or finishes. 

2. Where specifications are based on performance requirements, physical attributes or reference 
standards only, written certification by an independent testing laboratory or testing agency is 
acceptable proof of compliance. 

3.2 SUBSTITUTION PROCEDURES 

A. Prior-To-Bid Approvals: 

1. Any bidder, supplier, or manufacturer who wants to propose substitute products must, not less 
than seven (7) days before Bid Opening Date, submit a request on company letterhead using 
the format contained in the attachment to this Section. Attach product data, catalog cuts, shop 
drawings or other descriptive literature for the proposed substitute product, and include 
complete analysis showing point for point comparison to the specified product. Include a list of 
previous local or area uses of the proposed product, including names of Owners, and 
Architects, Include samples of proposed product, if applicable. 

2. Proposed substitute products will be evaluated on the following criteria: 

a. Equivalence: The Architect is the sole judge of the equivalency of proposed substitute 
products and will make written recommendation to the Owner concerning acceptance or 
rejection of the product. 

b. Contractor’s Satisfaction: Contractor’s requests must include written certification that the 
product he proposes is, in his best judgment, equal in all respects to the specified product, 
that it will fit in the space allocated, that it affords comparable ease of operation, 
maintenance, and service, that its appearance, life expectancy, and suitability for climate 
and use are comparable to the specified product, and that the proposed substitution is in 
the Owner’s best interest. 

c. Design Intent: No substitutions will be allowed that will result in changes to the Architect’s 
design intent or to the aesthetic appearance of the Work. 

d. Submittal Data: Manufacturer’s data, which is readily available to the Architect, will not, in 
most cases, be sufficient for establishing proof of equality. Provide additional information, 
including laboratory test results from an independent, nationally recognized testing 
laboratory that certify types of materials used in the product, thickness, gauge or weight of 
materials, capacities, capabilities, coatings or finishes, functions, life expectancy, and 
operational information. 

e. Burden of Proof: The burden of proof that a proposed substitution is equal to the specified 
product lies solely with the Contractor. Under no circumstance will the Architect be 
expected or required to prove that a proposed product is not equal. 

3. To notify Bidders of accepted proposed substitutions, Architect will issue an Addendum not 
later than two (2) days before the Bid Opening Date. The addendum will list all accepted 
substitutions. Products not appearing on the list of approved substitutions will be considered 
rejected, and no further consideration will be given. 

B. Substitutions During Construction: 

1. Substitutions will not be considered when they are indicated or implied on shop drawings or in 
product data submitted for Architect’s review, without separate written request before 
submittal. Substitutions will not be considered if substantial revision of the Contract 
Documents is required. 

2. Requests for substitutions made during construction will be considered only if one or more of 
the following criteria are met: 

a. The substitution is required for compliance with subsequent interpretation of building code 
requirements or insurance regulations. 

b. Specified products become unavailable due to no fault of the Contractor. 
c. Subsequent information discloses inability of the specified product to perform as intended 

or to properly fit in the designated space. 
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d. Product manufacturer refuses to certify or warrant specified product as required. 
e. When, in the Architect’s judgment, acceptance of the proposed substitution would be 

substantially in the Owner’s best interest due to cost savings, reduction of time, or other 
considerations. 

3. Substitution requests made during construction will be evaluated based on the same criteria 
as requests made before Bid Opening. 

4. Substitution requests made during construction must be submitted to the 
Architect/Construction Manager in sufficient time to allow for adequate review and evaluation. 
Delays and added costs associated with or resulting from inadequate supporting data, 
necessary extended evaluations, or re-design work caused by substitution are the Contractor’s 
responsibility. 

C. Responsibility for Substitutions: Acceptance of substitute products does not relieve the Contractor 
of the responsibility of complying with all other requirements of the Contract Documents and for 
coordinating substitutions with adjacent or otherwise affected Work. Additional costs or time delays 
resulting from substitutions are the sole responsibility of the Contractor. 

3.3 PRODUCT DELIVERY, STORAGE AND INSTALLATION 

A. General Quality: All products must be of current manufacture, new and unused, free from all 
defects, and of the best quality of their respective kinds. 

B. Contractor assumes complete responsibility for furnishing, delivering, handling, and installing all 
products in accordance with manufacturers’ recommendations or instructions, accepted trade 
practices, published reference standards, and the requirements of the Contract Documents. 

C. Manufacturer’s Instructions: 

1. Unless otherwise indicated, handle, store and install all manufactured products in strict 
accordance with the manufacturer’s printed instructions. 

2. Distribute copies of manufacturer’s instructions to all parties involved in the installation, 
including the Architect. Maintain one complete set of all manufacturers’ instructions on the 
jobsite until completion and approval of the entire Work. 

3. Request supervisory assistance from product manufacturers as required to clarify 
manufacturer’s instructions. 

4. In the event that jobsite conditions or installation requirements contained in the Contract 
Documents are in conflict with the manufacturer’s instructions, notify the Architect/Construction 
Manager for clarification or direction before starting installation of the affected work. 

D. Material Safety Data Sheets: At the jobsite in an accessible and clearly marked location, maintain 
copies of manufacturer’s latest Material Safety Data Sheets (MSDS) for all toxic or hazardous 
materials used in the Work. 

E. Packaging and Delivery: 

1. Do not deliver products to the site until ready for installation or until adequate, protected 
storage facilities are available. 

2. Deliver manufactured products in the manufacturer’s original containers, protective wrappings, 
or packaging, with labels intact and legible. 

F. Protection and Storage: 

1. Store materials requiring protection from the elements above ground on suitable platforms or 
blocking, and under cover to protect from rain, snow, or frost. 

2. Protect products subject to damage from sunlight or ultraviolet rays with suitable opaque 
coverings. 

3. Store bulk products or materials, such as sand, gravel, topsoil, etc., in designated stockpile 
areas, and protect from contamination by dust, dirt, running water, and other deleterious 
substances, or from inadvertent mixing with adjacent materials. 
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G. Protection of Other Work: Protect finished surfaces, openings, jambs, and soffits through, over, or 
under which products will be moved or introduced into the Work. Repair or replace any such 
surfaces damaged during the handling of products at no additional cost to the Owner. 

H. Replacement of Damaged Products: Replace, at no additional cost to the Owner, products that are 
damaged or contaminated during shipment or storage. 

END OF SECTION 
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SECTION 01 6001 
Attachment to Section 01 6000 

SUBSTITUTION COVER LETTER 
(Reproduce on Company Letterhead) 

 
 
 
Date:  _______________ 
 
Project:  NDSCS Career Innovation Center 
  Class/Conf/Display Technology Package  

4230 64th Ave S 
Fargo, North Dakota  

 
Architect: R.L. ENGEBRETSON ARCHITECTS FARGO LLC 

901 13th Avenue East, Suite B 
West Fargo, ND 58078 
(701) 293-5735 

 
 
In accordance with the provisions of Specification Section 01 6000 - Materials and Equipment, the 
following product substitution is proposed for the Owner’s consideration. Three copies of supporting data 
as required by said Specification Section 01 6000 is attached herewith. 
 
Drawing No. or 
Specification Section No. ____________________________________________________ 
 
Item/Manufacturer Specified: ____________________________________________________ 
 
Proposed Substitution: 
Manufacturer:  ____________________________________________________ 
 
Model No.:  ____________________________________________________ 
 
Vendor/Supplier: 
Name:   ____________________________________________________ 
 
Address:  ____________________________________________________ 
 
Contact:  ____________________________________________________ 
 
Telephone:  (_______) ______ - ________ 
 
Reason for Substitution: __________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
The undersigned hereby certifies that the proposed substitution is, in his best judgement, equal in all 
respects to the specified product, that it will fit in the space allocated, that it affords comparable ease of 
operation, maintenance and service, that its appearance, life expectancy, and suitability for the climate 
and intended use are comparable to the specified product, and that the proposed substitution is in the 
Owner’s best interest. 
 
The undersigned further agrees to assume sole responsibility for any increased costs due to changes in 
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the design, dimensions and fabrication of adjacent, surrounding or supporting work, and for additional 
testing, inspections or certifications that may be required by the acceptance of the proposed substitution. 
 
 
Submitted by: 
 
______________________________________________________________ 
(Name of entity submitting substitution request) 
 
By: 
 
______________________________________________________________ 
 
______________________________________________________________ 
(Type or printed name and title) 
 
 
 
Architect’s Action: 
 
Accepted 
Accepted as noted 
Not accepted 
 
By: __________________ 
 
Date: _________________ 
 
Ref: Addendum No. _____ 
 
C.O. No. ________ 
 
Remarks: 
 
 
 
 
 
 

END OF SECTION 
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SECTION 01 7700 

CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: Administrative and procedural requirements for contract closeout. 

1. Inspection procedures. 
2. Systems and equipment testing. 
3. Instructions to Owner. 
4. Substantial Completion. 
5. Cleaning. 
6. Warranties. 

C. Related Sections: 

1. Section 01 2900 - Payment Procedures, for requirements for Applications for Payment for 
Substantial and Final Completion. 

2. Section 01 7810 - Project Record Documents, for: 

a. Submitting Record Drawings, Record Specifications, and Record Product Data. 
b. Electronic means and methods of transmitting communications, project documents, 

submittals, etc. 

PART 2 - PRODUCTS 

2.1 NOT USED 

PART 3 - EXECUTION 

3.1 COMPLETION PROCESS 

A. Plan an efficient and orderly completion process. Organize, schedule and coordinate the following: 

1. Work of Contractor's own forces. 
2. Work of subcontractors. 
3. Owner will take occupancy prior to closeout according to the schedule of Substantial 

Completion and final completion. 

B. Establish firm commitments for on-time completion. 

3.2 FINAL CLEANING 

A. Perform final cleaning before inspection for Substantial Completion for the entire Project or for a 
portion of the Project. Plan, organize and coordinate cleaning to avoid working in spaces that have 
been cleaned. Coordinate progression of cleaning efforts with the Owner's sequence of 
occupancy. 

B. Complete the following final cleaning operations: 
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1. Remove rubbish, waste material, litter, and other foreign substances from the Project site, 
yard, and grounds in areas disturbed by construction activities. 

2. Rake grounds that are neither planted nor paved to a smooth, even-textured surface. 
3. Remove tools, construction equipment, machinery, and surplus material from the Project site. 
4. Thorough Cleaning: Required unless otherwise specified. 

a. Remove dust, dirt, debris, laitance, grease, oil, stains, discolorations, droppings, markings 
and other soil or foreign matter or substance. 

b. Remove labels, except labels specifically designated to remain as part of a listed, rated or 
labeled item. 

c. Use appropriate methods such as sweeping, scrubbing, mopping, washing, dusting and 
vacuuming to leave surfaces completely clean and streak-free. 

5. Broom Clean: Remove visible dirt or dust from surface with a new, high-quality, clean broom 
by thoroughly and properly sweeping so no dust or dirt is visible on surface. Broom cleaning is 
allowed in the following areas: 

a. Tunnels, shafts, air shafts and air plenums not constructed of ductwork, and similar areas. 
b. Floors in equipment rooms (including rooms such as electrical equipment rooms). In 

addition, wash floors and apply final coat of sealer if specified. 
c. Paved areas.  

6. Remove petrochemical spills, stains, and other foreign deposits from paved areas. 
7. Remove stains and discolorations from floors. 
8. Hardware: Adjust and polish as needed. 

9. Perform other cleaning as required to turn the Project over to the Owner in new, 
well-maintained condition, and ready for occupancy and its intended use. 

10. Re-clean areas where work was performed after Substantial Completion. 

C. Comply with safety standards for cleaning.  

D. The Owner will perform additional cleaning in areas not cleaned to their satisfaction. The 
Contractor will be back-charged for the Owner's cleaning efforts. 

3.3 SYSTEMS AND EQUIPMENT TESTING 

A. Test equipment and systems to demonstrate each system and piece of equipment is installed and 
operating properly. 

B. After operation and testing of systems, instruct Owner with Architect present. 

3.4 WARRANTIES 

A. Submit written warranties as requested by the Architect for portions of the Work when warranty 
start dates are other than date of Substantial Completion. 

B. Organize warranty documents based on the Project Manual table of contents. 

1. Paper Copies: 

a. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, of size 
necessary to accommodate contents. 

b. Use heavy paper dividers with plastic-covered tabs for each warranty.  
c. Mark tab to identify the product or installation.  
d. Include a typed description of the product or installation, with the name of the product and 

the name, address, and telephone number of Installer. 
e. Include procedures and notifications required for warranty claims. 
f. Include a summary of each warranty and terms. 
g. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," 

Project name, and name of Contractor. 
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2. Electronic Copies: 

a. Use Portable Document Format (PDF) with each warranty and product bookmarked. 
b. Submit electronic file titled "WARRANTIES".  
c. Include procedures and notifications required for warranty claims. 
d. Include a summary of each warranty and terms. 
e. Include each product name, a description of the product and/or installation. 
f. Include the name, address, and telephone number of product Installer. 

C. Include additional copies of each warranty within operation and maintenance manuals. 

3.5 SUBSTANTIAL COMPLETION PROCEDURES 

A. Before requesting inspection for Substantial Completion, Contractor/Subcontractor will review their 
work and certify that it meets the requirements of Divisions 00 and 01 and the Sections applicable 
to their Work. 

B. The Architect will review each Contractor's work and create a list of items to be completed, 
repaired, adjusted or redone to satisfy the requirements of the Work.  

C. When the Architect’s list is completed, the Architect will verify the Work has been completed per 
the requirements of Divisions 00 and 01 and the Specification Sections covering the Work. 

D. If the Work is not complete, the Architect will document the Work that remains to be completed, 
the date when it will be completed, and the cost to complete the Work.  

E. When the documented items have been completed or corrected, the Architect will certify which 
Work has been completed and which Work remains.  

1. Include the name and identification of each space and area where items are incomplete or 
need correction including, if necessary, areas disturbed by the Contractor that are outside the 
limits of construction.  

2. The Architect will review the list and Work designated as complete. If any of the Work 
designated as complete is not actually complete, Architect will notify the Contractor.  

3. If a second review of the list is required, the Owner will charge back the Architect's time and 
expenses to the Contractor. 

3.6 INSPECTION  

A. Preliminary Procedures: Before requesting inspection for determining the date of Substantial 
Completion, complete the following. List items below that are incomplete in the request. 

1. Submit specific warranties, workmanship bonds, maintenance service agreements, final 
certifications, and similar documents. 

2. Prepare and submit Project Record Documents, operation and maintenance manuals, 
property surveys, and similar final record information. 

3. Complete startup testing of systems. 
4. Submit test/adjust/balance records. 
5. Terminate and remove temporary facilities from Project site, along with mockups, construction 

tools, and similar elements. 
6. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 
7. Submit quantity of extra materials and date of turnover to owner. 

B. Submit a written request for inspection for Substantial Completion. On receipt of the request, the 
Architect will either proceed with inspection or notify the Contractor of unfulfilled requirements. The 
Architect will prepare the Certificate of Substantial Completion after inspection or will notify the 
Contractor of items, either on the Contractor's list or additional items identified by the Architect, 
that must be completed or corrected before the certificate will be issued. 
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1. Re-Inspection: Request re-inspection when the Work previously identified as incomplete is 
completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final Completion. 

3.7 AFTER SUBSTANTIAL COMPLETION 

A. Expedite completion of remaining work in an organized, efficient manner that maintains quality 
standards. Perform such work according to the following requirements: 

1. Schedule work in advance with Owner. 
2. Perform work in occupied areas in a manner and at such time as will not significantly interfere 

with, hamper or inconvenience Owner's program or functions. 
3. When necessary, use overtime to accomplish work not able to be completed during normal 

work hours at no extra cost to the Owner. 

3.8 BEFORE FINAL COMPLETION 

A. Insurance: Refer to General Conditions. 

1. Upon completion of work and written acceptance by Owner, provide a Certificate of Insurance 
indicating specified Completed Operations insurance will be provided for a minimum of one 
year after Owner's acceptance of entire Project. 

2. Specified Property Insurance shall be maintained until final acceptance by Owner of entire 
project. 

B. Supplemental Agreements: Resolve supplemental agreements before final payment, including 
adjustment of allowance. 

C. Consent of Surety: Refer to General Conditions. Obtain consent of surety before reducing retained 
percentage and before final payment. 

D. Guarantees and Warranties: Refer to General Conditions for general guarantee requirements. 

1. In addition to general guarantee, provide written guarantees specified in technical sections of 
the Project Manual per Section 01 3300 - Submittal Procedures. 

E. Retention of Records: Retain records required by law and best business practices. 

F. Record Set of Drawings 

1. Refer to General Conditions and Section 01 7810 - Project Record Documents. 
2. Deliver record set to Architect upon Final Completion of the Project. 
3. Review with Architect to clarify mark ups. 

G. Extra Materials: See individual sections of the Project Manual. 

H. Identification of Equipment 

1. Install identification tags or plates, or other means of identification, as specified in sections of 
the Project Manual, such as at valves, panelboards and similar items. 

2. Apply directions on plates for circuit data and similar information. 

I. Instructions to Owner 

1. Thoroughly and properly instruct the Owner in the use, operation, care and maintenance of 
Project, especially various systems and equipment installed under Contract.  

a. Give instructions methodically and carefully.  
b. Cover various phases of work and in sufficient detail so Owner fully understands entire 

Project. 
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c. Orient and familiarize designated Owner's Representatives with locations, methods, 
materials, uses and operation of systems and equipment, as well as specialized materials 
installed under Contract. 

d. Use qualified representatives to give explanations and instructions. 
e. Specifically explain precautionary measures and dangers of misuse. 

2. Provide instruction manuals to use and review during instruction. 
a. Submit evidence that instruction/maintenance manuals were delivered and were 

acceptable to Owner. 

3. Establish specific and agreed-upon periods of time with the Owner, adequate to thoroughly 
present pertinent information.  

4. Owner will record length of time and number of days spent on these instructions. 
5. Requirements in this Section supplement specific requirements under individual sections. 

3.9 FINAL COMPLETION AND PAYMENT 

A. Before requesting final inspection for determining date of Final Completion, complete the following: 

1. Submit a final Application for Payment according to Section 01 2900 – Payment Procedures. 
2. Submit a certified copy of the Architect's Substantial Completion inspection list of items to be 

completed or corrected (punch list), endorsed and dated by the Architect. The certified copy of 
the list must state that each item has been completed or otherwise resolved for acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

B. Final payment will not be made until final acceptance inspection, completion of punch list items 
and final signoff by Owner and Architect. 

END OF SECTION 
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SECTION 01 7810 

PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including General Conditions and Division 00 & 
01 Specification Sections, apply to this Section. Any Contractor/Supplier who submits a bid, enters 
into a contract and/or provides work acknowledges that they have read and understand all the 
requirements of Division 00 & 01 and this Section. 

B. Description: Procedural and quality requirements for Project Record Documents. 

C. Related Sections: 

1. Section 01 2900 - Payment Procedures. 
2. Section 01 3300 - Submittal Procedures. 
3. Section 01 7700 - Closeout Procedures, for general closeout procedures. 

PART 2 - PRODUCTS 

2.1 RECORD DOCUMENTS 

A. The purpose of the final project Record Documents is to record factual information regarding all 
aspects of the Work, both concealed and visible, to enable future modification of the Work to 
proceed without lengthy and expensive site investigation, measurement and examination. 

B. Immediately upon receipt of Contract Documents, identify one each of the documents with the title, 
"RECORD DOCUMENTS JOB SET". 

C. Maintain throughout progression of the work an accurate record of changes in the Contract 
Documents, as described below. Upon completion of the work, transfer the recorded change to a 
set of Record Documents. 

D. Record changes to major concealed items including major pipes and conduit or revised structural 
members, which cannot be readily observed after completion. 

E. Coordinate changes within the Record Documents, making adequate and proper entries on each 
page of specifications and each sheet of drawings and other documents where required to show 
the change properly. 

F. Accurately record information so that future searches for items shown in the Contract Documents 
may reasonably rely on information obtained from the approved project Record Documents. 

G. Make entries within 24 hours of when the change occurred.  

H. Maintain the job set of Record Documents completely protected from loss and damage. 

I. Participate in project Record Document review meetings as required. 

J. Prior to submitting request for final payment, submit the final project Record Documents to the 
Architect and secure the Architect's approval.   
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2.2 RECORD DRAWINGS 

A. Record Prints: Maintain one set of black-line white prints of the Contract Drawings and Shop 
Drawings. 

1. Mark record prints to show the actual installation, where installation varies from that shown 
originally. The individual or entity who obtained the record data, whether that individual or 
entity is the Installer, subcontractor, or a similar entity, is required to prepare the marked-up 
record prints. 

a. Give particular attention to information about concealed elements that would be difficult to 
identify or measure and record later. 

b. Accurately record information using document editing software. 
c. Record data as soon as possible after obtaining it. Record and check the markup before 

enclosing concealed installations. 

2. Items that require markup include, but are not limited to, the following: 

a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Locations and depths of underground utilities. 
d. Changes made by Change Order or Change Directive. 
e. Changes made following Architect's/Engineer’s written orders. 
f. Details not on the original Contract Drawings. 
g. Field records for variable and concealed conditions. 
h. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings or Shop Drawings, whichever is most capable of showing actual 
physical conditions, completely and accurately. If Shop Drawings are marked, show 
cross-reference on the Contract Drawings. 

4. Mark record sets using colors to distinguish between changes for different categories of the 
Work at same location. 

5. Mark important additional information that was either shown schematically or omitted from 
original Drawings. 

6. Note identification numbers of Alternates, Proposal Requests, Supplemental Instructions, 
Change Orders, and similar identification numbers, where applicable. 

B. Final Record Prints: Immediately before inspection for the Certificate of Substantial Completion, 
review marked-up record prints with the Architect/Engineer and/or the Owner. Assemble an 
electronic (PDF) version of the full set of corrected Contract Documents and Shop Drawings. 

1. Incorporate changes and additional information previously marked on record prints. Revise, 
redraw, and add details and notations where applicable. 

2. Refer instances of uncertainty to Architect/Engineer for resolution. 
3. Final Submittal: Marked-up set of record documents including all drawings, whether or not 

changes and additional information were recorded. 

2.3 RECORD SPECIFICATIONS 

A. Submit the Project's Specifications with changes recorded. 

2.4 RECORD PRODUCT DATA 

A. Where product data is required as part of operation and maintenance manuals, submit the 
marked-up product data as part of the manual and not as record product data. 

2.5 MISCELLANEOUS RECORDS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 
record keeping and submittal in connection with actual performance of the Work.  
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B. File miscellaneous records and identify each, ready for continued use and reference. 

PART 3 - EXECUTION 

3.1 DISTRIBUTION 

A. Coordinate the distribution of project correspondence, meeting minutes and submittals in 
electronic format to all contract and interested project members. Unless otherwise required under 
this Contract, keep all records in secure digital formats and use electronic methods of distribution. 

1. If hard copy (paper) documents are required by any project entity, that entity is responsible to 
print/create them. 

2. Samples and other physical materials must be both digitally documented (photo) and 
submitted physically. 

B. Documents delivered by the Contractor in electronic format and by electronic distribution methods 
include, but are not limited to, the following: 

1. Project Directory: Compile a digital Directory List in a universal editable format, such as 
Microsoft Excel, of all project contacts, parties, resources, etc. and inclusive so all interested 
project parties receive communications, correspondence, information and submittals. 

2. All original construction progress documentation, submittals, redlines, revisions, etc. 
3. Final Submittals and Documentation: 

a. All final construction documents, all close-out documents. 
b. Provide final submittals as an organized, indexed set of electronic documents on digital 

recording media of "universal" means. Label the contents, indicating: 

1) The Project's name, location, Owner, Architect and Architect's Project Number. 
2) A listing of the media's contents. 

c. Forward sets of Closeout Documents to: 

1) Owner 
2) Architect 
3) Project Consultants 
4) Pertinent Subcontractors and Suppliers 

3.2 STORAGE AND MAINTENANCE 

A. Maintain one copy of each submittal during the construction period for Project Record Document 
purposes.  

B. Post changes and modifications to Project Record Documents as they occur; do not wait until the 
end of Project. 

C. Store record documents and samples in the field office apart from the Contract Documents used 
for construction.  

D. Use of project record documents for construction purposes is not allowed.  

E. Maintain record documents in good order and in a clean, dry, legible condition, protected from 
deterioration and loss.  

F. Insure access to project record documents for Architect's/ Engineer’s reference during normal 
working hours. 

END OF SECTION 
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DIVISION 27

CLASSROOM TECHNOLOGY

Model Make
Substitutions 

Allowed
Total Qty

Ref Number 

on Floor Plans
Notes

LG 86UR640S9UD - 86" Diagonal Class UR640S Series LED-backlit LCD TV LG Yes 11 58 One per classroom or lab - locations as shown on plans

INSTRUCTOR STATION:

Duo Hovercam Yes 9 61 One per classroom  - locations as shown on plans

IFP2410 24" Touch Monitor Viewsonic Yes 9 61 One per classroom  - locations as shown on plans

HD-MD4X2-4KZ-E HDMI Switcher Crestron No 9 61 One per classroom  - locations as shown on plans

HD-TXC-4KZ-101 HDMI Cat6 Transmitter Crestron No 9 61 One per classroom  - locations as shown on plans

HD-RXC-4KZ-101 HDMI Cat6 Receiver Crestron No 9 61 One per classroom  - locations as shown on plans

AMP-X50 Amplifier Crestron No 9 61 One per classroom  - locations as shown on plans

SAROS ICE6T-W-T-EACH Crestron No 9 61 One per classroom  - locations as shown on plans

MPC3-302-B Crestron No 9 61 One per classroom  - locations as shown on plans

FT2-202-ELEC-B Crestron No 9 61 One per classroom  - locations as shown on plans

FT2A-CBL-PT-4K-HD Crestron No 9 61 One per classroom  - locations as shown on plans

FT2A-PWR-US-2 Crestron No 9 61 One per classroom  - locations as shown on plans

FT2A-CHGR-USBA/C Crestron No 9 61 One per classroom  - locations as shown on plans

AMS-1208P Network Switch Luxul Yes 9 61 One per classroom  - locations as shown on plans

DSKB-3G 3 Gang Desktop Mounting Bracket FSR Yes 9 61 One per classroom  - locations as shown on plans

PDT-1015C-NS Middle Atlantic Yes 9 61 One per classroom  - locations as shown on plans

U1V Middle Atlantic Yes 9 61 One per classroom  - locations as shown on plans

U2 Middle Atlantic Yes 9 61 One per classroom  - locations as shown on plans

D4 Rack Drawer Middle Atlantic Yes 9 61 One per classroom  - locations as shown on plans

55355G-20007 Freedom One S2S Lectern Glide Spectrum Yes 9 61 One per classroom  - locations as shown on plans

68204CHB Flip Up Shelf Spectrum Yes 9 61 One per classroom  - locations as shown on plans

CEILING MOUNTED EQUIPMENT:

Devio SCR-25 hub and one DCM-1 pendant microphone,

white (Bundle Pkg)
Biamp

Yes 9 83 One per classroom  - locations as shown on plans

Devio DCM-1 WHITE Biamp
Yes 9 83 One per classroom  - locations as shown on plans

Huddly USB Extension AM-AF AOC Cable, 5m Huddly
No 9 83 One per classroom  - locations as shown on plans

H583-BG

Wall/Ceiling mount for Huddly IQ
Huddly

No 9 83 One per classroom  - locations as shown on plans

Huddly HUD-IQ2 Web Conferencing Camera. Huddly
No 9 83 One per classroom  - locations as shown on plans

CMA-450 Suspended Ceiling Kit Chief Yes 9 83 One per classroom  - locations as shown on plans

CONTRACTOR COORDINATION ITEMS:

System Core and Infrastructure Solution 

Services - Integration

Programming and Configuration

Misc Cabling and Inflation Adjustment
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DIVISION 27

CONFERENCE ROOM AND DIGITAL DISPLAY TECHNOLOGY

Model Make
Substitutions 

Allowed
Total Qty

Ref Number on 

Floor Plans
Notes

CONFERENCE ROOMS:

75UR340C9UD 75" TV LG
Yes 4 86

SA771PU TV Mount Peerless Yes 4 86

HD-EXT-USB-2000-C HDMI & USB Extender Pair Crestron Yes 4 86

Studion X70 and TC8 Control Panel (w/support & updates for 3yrs) Poly

Yes 4 86
REQUIRED FEATURES: Smart camera framing, Acoustic Fence 

and Noise Blocking, Dual Camera and Dual Display support, 

Teams and Zoom certified, Call control via touch panel at table

Model Make
Substitutions 

Allowed
Total Qty

Ref Number on 

Floor Plans
Notes

DIGITAL DISPLAY:

65" TV - VERTICAL MOUNT LG Yes 5 84

TV Mount - Vertical Peerless Yes 5 84

65UR340C9UD 65" TV - HORIZONTAL MOUNT LG Yes 3 85

SA771PU TV Mount - Horizontal Peerless Yes 3 85

Firestick Amazon No 8 84 / 85

ScreenCloud Subscription ScreenCloud No 8 84 / 85 (1) License per screen
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